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ARTICLE 1 - DEFINITIONS AND INTERPRETATION

1.01 DEFINITIONS

(2) "Bargaining Unit" - means the Nova Scotia Union of Public and Private Employees, Local
2.

(b) "Board" or "School Board" or "HRSB" - means the Halifax Regional School Board and
its successors.

(¢c) "Board Premises" or "Employer's Premises" or "HRSB Premises” - includes any
property, structure or place which is owned, leased or rented by the Employer at which a member
of the bargaining unit is working or is required to work,

(d) "Calendar Day" - means a day, and includes a working day, a day of rest, a holiday, etc.
(e) "Classification" - means the job position and its duties.

(f) "Collective Agreement" - means this collective agreement and the Articles and Appendices
contained herein and any properly made amendments, additions or alterations to it.

(g) "Day" - means a calendar day.

(h) "Disability", "Illness", "Sickness" and "Injury" - have identical meanings and are
interchangeable unless otherwise specified and "Disabled", "IlI", “Sick" and "Injured" have
corresponding meanings.

(i) "Discipline" - includes documented oral warnings, wriften warnings, suspensions and
dismissals for just cause.

(j) "Displaced" - refers to an employee whose position has been declared redundant, in whole
or in part, or who has been bumped by another employee.

(k) "Employee" - means an employee of the Employer who is a member of the bargaining unit
and refers to both the masculine and feminine and a reference to the male gender or to the female
gender shall include a reference to the other and the singular and plural shall refer to the other
unless, in either case, it is inconsistent with the context.

(1) "Employer" - means the Halifax Regional School Board and its successors and is otherwise
referred to as "HRSB" and the "Board".

(m) "Family of Schools" - means a high school and its feeder schools as explained to the Union
by the Director of Operations Services annually no later than September 1.[New 2005]

(n) "Full Time Employee" - means an employee who regularly works the full time hours set
out in the Collective agreement.

(0) "Lack of Work" - means an absence of work to be done for the Employer and not, for
example, because the Employer has contracted out the work.



NSIUPE Lacal 2 & HRSRB Collective Agrecment August 1, 20107 to July 31, 2010,

(p) "Layoff" - means the time an employee is not working because she/he has been displaced
because of lack of work and is not being paid by the employer.

(@) "Month" - means a calendar month,

(r) "Part Time Employe.e" - is an employee who regularly works less than the full time hours
set out in the collective agreement.

(s) ''Parties" - means the signatories to this collective agreement, i.e. the Union and the
Employer.

(f) "Permanent Employee' - is an employee who is hired on a permanent basis.

(n) "Predecessor Employer" - means the Dartmouth District School Board, the Halifax County
- Bedford District School Board, the Halifax District School Board and their predecessors.

(v) "Service" - means service in the employ of the Employer which is unbroken by termination
of employment, which shall be deemed to include all vninterrupted service in the employ of a
predecessor Employer in accordance with the Trade Union Act, and all uninterrupted service in
the employ of another Employer for which this collective agreement permits the employee to
carry over her/his seniority and movement from one of these Employers to the other shall be
deemed to be uninterrupted service, and includes time spent on pregnancy leave, parental leave,
paid leave of any kind, time waiting to be eligible for Long Term Disability benefits provided
the employee is accepted for benefits, time in receipt of Long Term Disability benefits, time on
Union Leave, any period of suspension, with or without pay and any other time specifically
provided for elsewhere in this collective agreement, but does not include time spent as term
employee in a term position unless and until the term employee becomes a permanent employee.
[Am. 2005]

(w) "Term Employee" - means an employee, other than a permanent employee, who is hired
to work in a term position. Term employees are members of the bargaining unit with all the
rights and benefits of this collective agreement except as restricted in Article 21. [New
2005/Am.2008]

(x) "Term Position" - means a position, other than a permanent position, which exceeds or is
anticipated to exceed sixty (60) working days and which will end as a result of an employee on
leave returning to her/his position or when the position is declared vacant by operation of the
collective agreement. A permanent employee who fills a term position is entitled to all the rights
and benefits of this collective agreement. [New 2005]

(y) "Union" - means the Nova Scotia Union of Public and Private Employees, Local 2 and its
successors and may be referred to as "N.S.U.P.E." or "NSUPE".

(z) "Vacancy" - means the absence of an employee in a position, which includes having no
incumbent for the position and when the incumbent is on leave from the position, including sick

leave.

(aa) "Working Day" - means a day on which an employee is regularly scheduled to work and
includes a day on which an employee would normally have been scheduled for work but is
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excused from work, etc.

(bb) "Year" - means a calendar year unless specifically modified to mean otherwise (e.g. fiscal
year).

1.02 CONVERSION OF HOURS

(a) In this collective agreement, a working day means eight (8) working hours and a working
week means forty (40) working hours. Where new schedules are implemented in accordance
with this collective agreement, the determination of an employee's vacation entitlement, sick
leave, etc., shall be calculated by converting any reference to a work day or work week to work
hours as the context requires.

(b) In this collective agreement, any periods of time set out as a period of working days
normally refers to weck days (Monday to Friday) and do not include a Saturday, a Sunday or the
holidays set out in Article 12.01, However, where new schedules are implemented in accordance
with this collective agreement and the context requires that the period of time set out as a period
of working days is referring to an individual employee's working days, the period of time shall
be determined in accordance to the working days of that individual employee,

1.03 TITLES NO AID TO INTERPRETATION

The titles to the articles and provisions of this collective agreement are for convenience only and
are not intended to be used as an aid fo interpretation of any of the provisions of this collective
- agreement.

1.04 COMPLIANCE WITH LAWS AND NOTICE

The Employer shall be frée to comply with all relevant Federal or Provincial laws and such
compliance shall be deemed not to be a violation of this collective agreement. Notwithstanding
the foregoing, where the law allows the Employer to choose between complying with or acting
in accordance with any law and complying with or acting in accordance with this collective
agreement, it shall comply with or act in accordance with this collective agreement. The
Employer shall notify the Union of any conflicts or potential conflicts arising between such laws
and this collective agreement which come to the Employer's attention as soon as the Employer
becomes aware of such conflict or potential conflict and agrees to meet with the Union to
negotiate alternative provisions.

1.05 AGREEMENT NOT INVALID

If any Federal or Provincial law provides or any court holds that any part of this collective
agreement is invalid, any other part of any Article or of the collective agreement shall remain
valid and in full force and effect.



NSITPE Local 2 & HRSE Collecfive Agreement Augltst 1, 2007 fo .[uL)LSl,_Zﬂlﬂ.
ARTICLE 2 - RECOGNITION

2.01 RECOGNITION OF EMPLOYER

(a) The Union recognizes the right of the Employer to establish and direct the work force
including the right to hire, promote, transfer, lay off, demote, suspend or otherwise discipline or
discharge an employee for just cause, all subject to and consistent with the provisions of this
collective agreement and tfo the right of any employee concerned to lodge a grievance in the
manner and to the extent provided in this collective agreement.

(b) The Union recognizes the right of the Employer to operate and manage its business in
accordance with iis obligations and responsibilities and to make and alter, from time to time,
rules and regulations {o be observed by employees, which rules and regulations shall not be
inconsistent with the provisions of this collective agreement. The Employer shall take
reasonable steps to make employees aware of workplace rules, policies and procedures and any
modifications to such rules, policies and procedures,

(c) It is agreed that the foregoing enumerations shall not be deemed to exclude other functions
of management not otherwise enumerated.

{d) Allrightsreserved to the Employer are subject to the provisions of this collective agreement
and shall be exercised in a manner consistent with the provisions of this collective agreement.

(e) The functions of management will not be exercised in a manner that is arbitrary or
discriminatory.

2.02 RECOGNITION OF UNION

The Employer recognizes the Nova Scotia Union of Public and Private Employees, Local 2 ag
the sole and exclusive collective bargaining agent for a bargaining unit as described in Labour
Relations Board (Nova Scotia) Interim Order No. 4508, dated June 19, 1997, consisting of all
full time, regular part time and term custodial, maintenance and repair employees of the Halifax
Regional School Board, employees who are on layoff pursuant to this collective agreement and
other positions and employees added from time to time by the agreement of the parties or by
decision of the Labour Relations Board (Nova Scotia). [Am. 2005]

2.03 TEMPORARY POSITIONS OUTSIDE THE BARGAINING UNIT

(2) An employee temporarily promoted or transferred to a position beyond the scope of this
collective agreement shall for the first one hundred and twenty (120) calendar days of such
promotion or transfer; [Am. 2005]
(1) retain and accumulate seniority; and
(2) continue to pay all Union deductions; and 4
(3) be entifled to, in accordance with the collective agreement, grieve any discipline;
apply for bargaining unit positions; participate in group benefit plans; accrue and receive
vacation and sick leave; and suffer no loss of previously accrued entitlements; and
(4) receive her/his rate of pay pursuant to this collective agreement, or a higher rate of
pay as mutually agreed between the employee and the Employer.
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(b) A bargaining unit employee shall lose all seniority and collective agreement rights if she/he
is temporarily assigned or posted to a management position for more than one hundred and
twenty (120) calendar days in any twelve (12) month period. [New 2008}

(¢) No employee shall be placed in a non-bargaining unit position without her/his consent.

(d) The Employer shall promptly give the Union written notice of such promotion or transfer
including the expected duration of the promotion or transfer.

(e) A bargaining unit member acting in a non-bargaining unit position shall not be entitled to
work bargaining unit overtime work until after she/he is back in her/his regular bargaining unit
position. [New 2005]

2.04 NO PRIVATE AGREEMENTS

No employee shall be required or permitted to make any written or oral agreement with the
Employer or any of ifs representatives which may conflict with the terms of the collective

agreement.
2.05 NO STRIKE OR LOCK OUT

The Employer will not cause or direct any lock out of members of the bargaining unit and the
Union will not cause or direct a strike of members of the bargaining unit during the term of this
collective agreement.
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ARTICLE 3 - UNION REPRESENTATION

3.01 MEMBERSHIP AND CHECK-OFF

(a) All employees covered by this collective agreement shall, as a condition of employment
and continued employment, join and maintain membership in the Union and shall irrevocably
authorize the Employer to deduct and forward to the Union, all initiation fees, dues, assessments
and other amounts required to be paid by the Union. ‘

(b)  The authorization forms required by Article 3.01(a) shall contain the employee's name,
date signed and date of first deduction and a copy shall be sent to the Union within thirty (30)
calendar days of hiring.

(c) Deductions shall commence with the employee's first pay unless specifically exempted
in this collective agreement or with written permission of the Union.

3.02 DEDUCTIONS MADE BY EMPLOYER

The Employer shall make the deductions set out in Article 3.01 from each pay of each employee
and shall transmit them to the account of the Union by direct deposit within a reasonable time
after deduction. A statement of the deposit shall, at the same time, be sent to the Union and shall
be accompanied by a list of the employees from whom deductions have been made.

3.03 INFORMATION ON BARGAINING UNIT MEMBER

(a) If requested by the Union, the list of employees will include the position, title, department,
division, date of hire, work location, hourly wage, home address and home telephone number
of the employes. The Employer, at the request of the Union, may provide other information that
the Employer deems appropriate. The Employer shall provide this information on newly hired
employees within thirty (30) calendar days of hiring, without request from the Union. [Am.
2005]

(b) The Employer shall inform the Union of any change in an employee's status, including
change in pay, regular hours per pay period, classification, sick leave exceeding ten (10)
consecutive working days, leave on workers' compensation benefits, unpaid leave, resignation,
layoff, return from unpaid or long-term leave, dismissal or retirement as soon as possible but in
no event no longer than seven (7) working days of such change occurring or seven (7) working
days after the Bmployer becomes aware of the change. [Am. 2005/Am.2008]

(¢) The Employer will use its best efforts to ensure that the information provided pursuant to
Article 3.02 is provided in electronic form.

3.04 BARGAINING UNIT ORIENTATION

The Employer agrees to advise all new employees to the bargaining unit that a Union agreement
is in effect and to provide an authorized Union representative with one-half (1/2) hour with pay
during regular working hours to meet with new employees to the bargaining unit for the purpose
of acquainting the new bargaining unit member with the Union and the collective agreement.
The meeting will be scheduled at a mutually agreed upon time within thirty (30) days of the
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employee's first day of becoming a bargaining unit member.
3.05 UNION STEWARD

(a) An employee shall have the right fo have a Union representative present at any time when
the Employer or its representative is meeting with her/him for the purpose of discipline,
dismissal or investigation which will likely lead to suspension or dismissal and the Employer or
its representative shall inform the employee of this right and if the employee exercises this right,
give her/him reasonable time to arrange for the Union representative to be present.

(b) When the Employer is meeting with an employee for the purpose of imposing suspension
or to dismiss the employee:
(1) the employce and the Union will be advised forty-eight (48) hours in advance of the
time, place and reason for the meeting;
(2) the employee's file will be made available at least one hour in advance the meeting;
(3) written notification of the discipline will be provided to the Union within two (2)
working days of the employee receiving the discipline; and
(4) if the employee is absent from the meeting, discipline can be effectively delivered
through the Union representative with written notification to the Employee by mail.
INew 2005]

3.06 EMPLOYEE REPRESENTATIVES OF THE UNION

(a) Employees acting as representatives of the Union may confer, during working hours, with
other employees or with the Employer or its representatives for the purpose of promoting
Union/Employer or Employee/Management relations or to investigate a complaint or alleged
grievance, The Union representative shall first request and obtain permission from her/his
immediate Supervisor or Department Head with notice, where possible, the day before the leave
is required. Her/his immediate Supervisor or Department Head shall not unreasonably deny
permission and permission shall be given as soon as possible following the request so that the
employee may meet her/his obligations as a representative. [Am, 2008]

(b) The Union shall provide the Employer with a list of Union representatives, annually or as
changes occur.

3.07 UNION BUSINESS AGENT AND OTHER UNION
REPRESENTATIVES NOT ON THE EMPLOYER'S PAYROLL

(a) The Union's Business Agents and other Union representatives not on the Employer's payroll
shall have the opportunity to attend all meetings between the Union or its representatives and the
Employer or its representatives.

(b) The Union's Business Agents and other Union representatives not on the Employer's payroll
shall have the opportunity to enter all the Employer's premises, provided such entry does not
unduly distupt the work of the Employer, and shall have the right to confer with Union
representatives or other Employees for the purpose of consultation on matters arising from the
administration, alleged violation, interpretation or application of this collective agreement. The
Union's Business Agents or other Union representatives not on the Employer's payroll shall first
request permission from the Employer and such permission shail not be unreasonably denied.

7




3.08 BULLETIN BOARDS

(2) The Union shall have use of a designated bulletin board space at all Board premises for the
purpose of posting materials related to Union business. Such space shall be in an area easily
visible and accessible to members of the bargaining unit,

(b) Posting a notice to members of the bargaining unit on the Union bulletin board with a copy
to the Union shall be good and sufficient notice to each and every member of the bargaining unit.
[New 2005]

3.09 CORRESPONDENCE AND UNION COMMUNICATIONS

(a) A copy of all correspondence and notices between the parties shall be sent to the Union
Office and fo Human Resource Services. [Am. 2005]

(b) 'The Employer shall permit the Union office to deliver Union communications throughout
the School Board using, at the Union's option, the Employer's electronic systems such as fax or
e-mail, or by regular post or by hand delivery.
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ARTICLE 4 — GENERAL CONDITIONS

4.01 NO DISCRIMINATION

There shall be no discrimination, harassment, or coercion exercised or practiced with respect to
any employee in the matter of employment issues by reason of age, race, colour, national origin,
political or religious affiliation, place of residence, sexual orientation, sex, marital status,
membership or activity in the Union nor by reason of a mental or physical disability unless the
disability reasonably precludes performance of the particular employment. [Am. 2008]

4,02 NO HARASSMENT

(a) The Employer and the Union agree to be bound by the Employer's harassment policies in
place at the time this collective agreement is signed. An employee shall be permitted to have
Union representation at any step of an investigation conducted in accordance with the policies.
If a harassment allegation is not dealt with to the employee's satisfaction, the employee at any
stage of the complaint shall have the right to grieve under this collective agreement.

(b) The Employer and the Union recognize the right of employees to work in an environment
free from sexual, racial and personal harassment and to be treated with dignity and respect. [New
2005]

(c) "Sexual harassment" is defined and described within the Employer's Sexual Harassment
Policy in existence as of the date of signing of this collective agreement. [New 2005]

(d) "Personal harassment" is defined as vexatious comment or conduct that is known or ought
reasonably be known to be unwelcome, and that objectively creates an intimidating, hostile or
offensive working environment, Bullying, intimidation and violent acts are strictly prohibited.
Personal harassment does not include giving directions, reprimanding Employees or correcting
Employee behaviour. [New 2005]

4.03 EMPLOYMENT EQUITY

(a) The Employer and the Union recognize the need for and encourage greater awareness and
acceptance of the diversity of society and the workforce of the Halifax Regional School Board.
All employees should be treated with dignity and respect, free from harassment and be
encouraged to provide their maximum contribution to the workplace and the students of the
Halifax Regional School Board.

(b) The parties agree they may be legally obligated to make accommodations to conform with
the Human Rights Act or the Charter of Rights and Freedoms. To further ensure that the diverse
groups in our community have an equal opportunity to work for the Halifax Regional School
Board;

(1) The Union agrees that the Employer may, notwithstanding the term rehire list
provided for in Article 21.07, hire employees from under represented groups in preference to
those on the list.

(2) The Union agrees that the Employer, as part of its diversity program, may, for the life
of this collective agreement, reserve a fotal of two (2) positions in Trades 1 and Trades 2 for
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employees from under represented groups. In implementing this program the Employer agrees
that it will not fill these positions in a way that would deny employment to any apprentices
employed at the signing of this collective agreement. [Am.2005/Am.2008]

(¢) The parties may agree to implement training and professional development for employees
regarding diversity, equity and human rights.

4.04 EMPLOYEE'S FILE
(a) There shall be one (1) official personnel file for each employee.

(b) No adverse comment, warning or negative criticism will be placed on an employee's file
without the employee and the Union being provided with a copy in a timely manner and the
Employer agrees not fo subsequently use against an employee anything from the Employee's file
of which the employee was not made aware and provided a copy in a timely manner following
the event giving rise to the comment, warning or criticism.,

(c) An employee shall have the right to make an appointment with Human Resource Services,
to see her/his complete file within a reasonable time of the request, during business hours
without loss of pay. The employee, at her/his discretion, may be accompanied by a Union
representative and shall be entitled to a copy of any new information contained in the file at the
Employer's expense. A record of anyone, including a manager, supervisor or principal, accessing
an employee's files will be put on the file. [Am. 2005]

(d) An employee shall be permitted to insert, into her/his file, any documentation concerning
commendation or meritorious conduct.

(e) (1) The record of an employee for culpable conduct shall not be used against her/him
after twenty four (24) months following a suspension or disciplinary action for culpable
conduct, including letters of reprimand or any adverse report as long as the Employee
receives no further discipline for culpable conduct. Notwithstanding the foregoing, the
Employer will not rely on any discipline that is more than forty eight (48) months old.
[Am, 2005]

(2) Therecord of an employee for non-culpable conduct will not be used against her/him
after thirty-six (36) months following any adverse report or discipline. [Am.2008]

(3) At the time of discipline, the Employer will, in writing, advise the employee and the
Union if the discipline is culpable. [New 2005}

(f) Notwithstanding Article 4.04(e), the record of an employee with respect to previous incidents
of sexual assault, sexual harassment or physical violence against a person may be used against
that employee at any time for other incidents of a similar nature. In making a determination as
to whether to use the previous record, the Employer will evaluate the similarity of the current
incident to the previous incident(s) and the severity of the previous incideni(s). [New 2005}

() A copy of all evaluations, written assessments, warnings and discipline shall be given to the

employee in a timely manner. The employee shall then have an opportunity to object, comment
or respond in writing if she/he so wishes, and the response shall be put on the employee's file.
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(h) An employee may respond to anything in her/his file, and the response shall be put on the
file. [New 2005} ‘

(i) Bargaining unit employees, other than those in supervisory positions, shall not be required
to make written assessments of other employees.

4.05 CONFIDENTTAL INFORMATION

(a) The Employer shall not release or allow to be released confidential information regarding
an employee except as permitted by the employee in each circumstance or as required by this
collective agreement, or as required by law.

(b) The Employer shall not intentionally open any mail that is addressed to any member of the
bargaining unit.

4.06 INSURANCE

The Employer shall ensure that members of the bargaining unit are included as unnamed
insureds in the Employer's General Liability Insurance Policy(s) and that employees using their
own tools or equipment for the Employer's purposes shall be fully insured in accordance with
the terms and conditions of the Employer's Property Insurance Policy(s). Employees using their
own vehicles for the Employer's purposes shall be insured for Bodily Injury and Property
Damage coverage in excess of any amount that the employee's insurer is obligated to pay or the
minimum amount the Employee is required to cover for normal automobile use pursuant to the
laws of Nova Scotia, to the limit of the Employer's coverage or ten million dollars
($10,000,000.00) whichever is greater.

4.07 WITHDRAWAL OF RESIGNATION

An employee who resigns from employment with the Employer shall be entitled to withdraw
her/his resignation, in writing, within two (2) of the employee's working days of having
submitted the resignation.

4.08 SAFETY AND PROTECTIVE CLOTHING

If an employee is required by the Employer, legislation or regulations to wear protective clothing
or protective equipment, these items will be provided to the employee by the Employer. If an
employee is required to paint or work in exceptionally dirty conditions which do not normally
form part of her/his normal work duties, the employee shall, upon request, be provided with
protective clothing.

4.09 VEHICLE OPERATORS

Vehicle operators shall be responsible for loading and unloading their vehicles and shall be
responsible for the safe use of the vehicles to which they may be assigned from time to time.

11
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4.10 LUNCH FACILITIES

Permanent lunch facilities shall be provided for the use of employees at the maintenance shop(s),
at every school and at central office(s).

12
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ARTICLE S - SENIORITY

5.01 DEFINITION OF SENIORITY

(a) The Employer shall, within thirty (30) calendar days of signing this collective agreement,
provide to the Union and employees a list of all current members of the bargaining unit and their
seniority. Upon receipt of the seniority list the Union shall take responsibility for maintaining
the seniority list in the future provided the Employer provides the Union with dates of hire.
Corrections to the seniority list may be made at any time upon sufficient evidence being
presented to the Union by an affected employee. No grievance shall be taken for any seniority
related error, action or omission which occurred prior to the signing ofthis collective agreement.
Following the signing of this collective agreement no grievance shall be taken against the
Employer for a seniority related error, action or omission provided the Employer has provided
the correct hire date and has acted in accordance with the seniority list provided by the Union.
[Am. 2005/Am.2008]

(b) All permanent employees, including new permanent employees, shall, commencing on May
25, 2001 forward, gain seniority based on their continuous length of service from date of hire as
a permanent employee in a bargaining unit position, unless specifically provided elsewhere in
this collective agreement. Seniority for service prior to May 25, 2001 was calculated based on
the formula set out in Axrticle 4.01 of the collective agreement November 1, 1997 to December
31, 2000. Where two or more new employees have the same date of hire, their names will be
drawn by a Union representative to determine their order on the list. [Am.2008]

(¢) The Union shall be responsible for providing employees with an up-to-date seniority list.
When changes are made to the seniority list the Union shall, provide to the Employer, an up-to-
date seniority list showing the employee's date of hire and seniority date highlighting any
changes from prior lists. [Am.2008]

5.02 SENIORITY WHILE ON LEAVE

(a) An employee shall continue to accrue seniority while on paid leave or benefit leave,
including but not limited to: pregnancy and parental leave, paid sick leave, time waiting to be
eligible for long term disability benefits and for the first twenty-four (24) months in receipt of
long term disability benefits, time on Workers' Compensation, deferred salary leave, Union leave
whether paid by the Employer or the Union, compassionate leave and all other leaves provided
for in this collective agreement unless otherwise specified. When seniority, pursuant to a leave
provision of this collective agreement, ceases to accrue, the employee shall retain but not further
accrue seniority and her/his seniority shall be adjusted on each new seniority list.

(b) Anemployee on leave of absence without pay, with the exception of benefit leave and Union
leaves as described in Article 5.02(a), shall continue to accrue seniority for the first ninety (90)
calendar days on leave, after which seniority already accrued shall be retained but more seniority
shall not be accrued until the leave ends. Where an employee has ceased to accrue seniority
during a leave of absence without pay, her/his seniority shall be adjusted on each new seniority
list.

(¢) Anemployee on suspension shall continue to accrue seniority.
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503 . LOSS OF SENIORITY

An employee shall lose seniority and her/his employment if she/he:
(1) is discharged for just cause and is not reinstated;
(2) resigns and does not withdraw such resignation pursvant fo this collective agreement;
(3) is not returned to work within thirty six (36) consecutive months after a layoff;
(4) is absent from work in excess of three (3) working days without notifying the
Employer and without just cause;
(5) chooses to remain in a non-bargaining unit position longer than the periods of time
provided for in Article 2.03 or Article 6.07;
(6) fails to comply with recall provisions in accordance with this collective agreement;
and
(7) retires.
The foregoing does not prevent the Union from representing a former employee in matters
relating to when the employee was employed with the Employer.
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ARTICLE 6 - VACANCIES, APPOINTMENTS, PROMOTIONS AND TRANSFERS

6.01 JOB POSTINGS

(a) Vacancies in permanent or term positions shall be posted within fourteen (14) working days
of declaring the vacancy. Positions not declared vacant will not be filled by the Employer for
longer than sixty (60) working days. Such positions shall be posted within the bargaining unit
for a period of ten (10) working days. Vacancies will be posted on the Employer's Website.
[Am. 2005]

(b) The posting shall contain an indication of whether a copy of the job description or duty list
is available and if it is available, where it can be obtained; classification, nature of the position,
qualifications required including education, experience and skills, hours of work, wage, job
location and, if applicable, the expected term.,

(c) Notwithstanding Article 6.01(a), the Employer shall not be required to re-post a position if
it becomes vacant during the trial period set out in Article 6.07, in which case the Employer
shall offer the job to the next most senior, qualified applicant who has not accepted another
posted job. If there are no such applicants the position shall be re-posted. [New 2008]

6.02 APPLICATION

(a) All bargaining unit members, including those on layoff, may apply for any vacant or new
positions.

(b) Employees who wish to be considered for a position will be required to apply via computer
to Human Resource Services before the expiration of the ten (10) working days posting period
clearly setting forth their qualifications for the position. Employees will be provided access to
the Employer's computers for the purpose of applying for jobs. [Am. 2005]

6.03 APPOINTMENT CRITERIA

(a) In filling vacancies within the bargaining unit the Employer recognizes the principle of
promotion within the service of the Employer and that job opportunity should increase in
proportion to seniority. Appointments within a classification, or notwithstanding Article 6.03(c)
within Property Services regardless of classification, will be based on seniority provided that the
applicant meets the minimum qualifications for the position and subject to the following order
of consideration:

(1) full-time bargaining unit applicants;

(2) part-time bargaining unit applicants;

(3) permanent bargaining unit applicants without a permanent position; and

(4) term employees.
If no bargaining unit members apply or there are no successful applicants, consideration may be
given fo non-bargaining unit applicants. [Am. 2005}

(b) Consideration given to an employee pursuant to Article 6.03(a) will be made with regard to
the employee's permanent status and not in regard to any term position(s) the employee may be
filling or to any change in status of an employee resulting from being on leave or layoff. [New
2005]
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(¢) Appointments to any position outside an employee's classification except as sef out in Article
6.03(a) shall be made on the basis of qualifications as required for the position, competencies
as set out in the job description and seniority. In making an assessment of these factors, all shall
carry equal weight. The Employer may consider the application of a senior employee for a
position for which the employee does not meet the minimum qualifications. [Am. 2005]

(d) Where an appointment is made in accordance with Article 6.03(c) the Employer shall, where
requested, give an unsuccessful applicant for a position the reasons why she/he was unsuccessful
and advise what that person might do to improve job opportunities in the future, [Am. 2005]

(¢) Appointments from within the bargaining unit shall normally be made within fourteen (14)
calendar days of the end of the application period for the position.

(f) An employee with a disciplinary suspension of three (3) days or more in the twelve (12)
months immediately preceding the posting shall be excluded from any appointment, transfer or
promotion. [New 2005]

(2) When an employee is awarded a permanent job pursuant to a posting and at the same time
is awarded a term job with more hours or higher pay, the Employer shall then offer the posted,
permanent job as a term job to the next most senior, qualified applicant who has not accepted
another position. If there are no such applicants the position shall be re-posted as a term
position. [New 2008]

6.04 TEMPORARY VACANCY

The Employer will notify the Union of any temporary vacancy that exceeds thirty (30) working
days as soon as possible and in no case more than thirty-five (35) working days beyond when
the temporary vacancy began. If a temporary vacancy exceeds or is anticipated to exceed sixty
(60) working days in duration, the temporary vacancy shall be posted as a term position. The
employee who fills a term position shall be permitted to return to the position she/he occupied
prior to the acceptance of the term position, without loss of seniority or benefits. The term
position will be filled in accordance with Article 6.03. Term positions will be filled with
bargaining unit members. [Am. 2005]

6.05 LATERAL TRANSFERS

(a) A Caretaker or Custodian may apply for and be posted to a position as a resulf of a job
posting once during a twelve (12) month period, except that a Caretaker or Custodian may apply
for and be posted to positions more than once within the twelve (12) month period where:

(1) the position results in a higher rate of pay;

(2) the position resulis in an increase in hours worked; or

(3) the employee moves from a term position to a permanent position.
[Am.2005/Am.2008]

(b) However, if the position filled in Article 6.05(a) results in less pay or fewer hours, the
employee cannot use the exceptions listed in Article 6.05(a) to move again within the twelve (12)
month period unless the move is to a higher paid job than the job from which she/he originally
moved. [Am.2005/Am.2008]
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6.06 PROBATIONARY EMPLOYEES

(a) The probationary period is an evaluation period and is used to determine an employee's
suitability for appointment to a permanent position. There shall be only one (1) probationary
period, but the probationary period will continue if a newly hired employee in any type of]
permanent position moves to any new position in the first one hundred twenty (120) calendar
days from the date of hiring. [Am.2008]

(b) A newlyhired employee shall be on probation for a period of one hundred and twenty (120)
calendar days from the date of hiring into a permanent position, Notwithstanding the foregoing,
the probationary period may be extended up to an additional forty (40) calendar days by mutual
agreement between the Employer and the Union. [Am.2008]

(¢) A probationary employee shall be entitled to exercise het/his seniority during the
probationary period for the purpose of applying for a job posting. [Am. 2005]

(d) During the probationary period or extension thereof, if the employce has not performed to
the standards established by the Employer and explained to the employee, the employee may be
dismissed. The reasons for such dismissal shall be given to the employee in writing. [Am. 2005]

(e) A probationary employee shall normally receive a written performance evaluation mid-way
through her/his probationary period and, if necessary, a final appraisal prior to the end of her/his
probationary period. The Employer shall confirm, in writing, a new employee's appointment to
permanent status within fourteen (14) calendar days of the successful conclusion of the
probationary period. :

(f) A probationary employee shall only be entitled fo extra hours at other locations pursuant to
Article 10.08 if she/he is able to complete her/his regularly assigned shifts, [New 2008]

6.07 TRIAL PERIOD

A successful applicant from the bargaining unit shall have a trial period of fifteen (15) working
days during which time the employee will reccive the necessary training and direction for the
position, In the event the successful applicant, during the trial period, proves unsatisfactory in
the position or is unable or unwilling to continue to perform the duties of the position, she/he
shall be returned to her/his former position and wage without loss of seniority. Any other
employee promoted or transferred because of the rearrangement of positions shall also be
returned to her/his former position and wage without loss of seniority. An employee returning
to her/his former position as a result of this provision shall not suffer any reduction to any other
benefits to which she/he was entitled when she/he last held the position. This right to return to
an employee's former position within fifteen (15) working days shall apply to members of the
bargaining unit who are transferred, promoted or appointed to a non-bargaining unit position
with the Employer. An employee may only exercise this right three (3) times during the life of
the collective agreement. [Am. 2005]
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6.08 REASSIGNMENT BY EMPLOYER

Notwithstanding any other provision of this Article 6, the Employer may, in consultation with
the employee and the Union, in exceptional circumstances that must be explained to the union,
reassign the employee from one position to another within the employee's classification. The
union will have an opportunity to present any alternatives it deems appropriate to the placement
or placements for the employee who is to be reassigned. The Employer will not transfer for

disciplinary reasons or solely at the request of the Principal. [Am. 2005}
6.09 TEMPORARY ASSIGNMENTS OUTSIDE CLASSIFICATION
[Am.2008]

Subject to the other provisions of this Article 6, where the Carctaker is temporarily absent, the
Employer shall fill the acting Caretaker position by offering it to employees in the order set out
below:
(1) full-time custodians working within the school in order of bargaining unit seniority;
(2) part-time custodian working within the school in order of bargaining unit seniority;
(3) full-time custodians within the family of schools who have expressed an interest in
doing acting Caretaker work;
(4) part-time custodians within the family of schools who have expressed an interest in
doing extra work.
[New 2005]
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ARTICLE 7 - JOB SECURITY

7.01 UNION WORK

(a) Halifax Regional School Board's employees not in the bargaining unit shall not normally
work on jobs which are included in the bargaining unit or which are similar to the job of any
bargaining unit member.

(b) Notwithstanding Article 7.01(a), in schools where, at the time this collective agreement is
signed, a bus driver who is not a member of the bargaining unit is regularly doing bargaining unit
work, the Employer may continue its existing practice.

7.02 VOLUNTEER WORK

The Union recognizes that the Employer may, as a result of community interest, use volunteers
so long as such use does not result in displacement, lay off, down-grading or loss of regular
hours or regularly scheduled overtime to members of the bargaining unit or in the reduction of
the size or jurisdiction of the bargaining unit.

7.03 CARETAKER IN EACH SCHOOL

There shall be at least one (1) full-time Caretaker at each elementary school in excess of twenty-
two thousand (22,000) square feet of building area and at each junior high school and each high
school. No employee who is a Caretaker at the time this collective agreement is signed shall be
laid off, displaced, changed in classification or have her/his hours of work reduced or changed
as a result of the foregoing, However, at the first twelve (12) elementary schools of twenty-two
thousand (22,000) square feet of area or less where the Caretaker position becomes permanently
vacant for any reason after May 24, 2001, the Employer may then choose to cease having a full-
time Carefaker at that building. [Am. 2005]

7.04 CONTRACTING

(2) The Employer recognizes the importance of job security to members of the bargaining unit
and their contribution to the educational system and, therefore, agrees that it will not contract out
work if it will result in the dismissal, displacement, layoff or reduction in regular hours of any
bargaining unit member or if it will result in laid off members not being recalled. The Employer
will provide the Union with notice prior to contracting out services and will discuss its reasons
with the Union. This notice shall not be required where, in the Technical Services Department
or at a specific site, the service is normally contracted out or in cases where the bargaining unit
does not have enough, or any, members able and available to do the work.

(b) Where schools are operated by a business, contractor or agency other than the Employer, the
Employer shall attempt to have that operator utilize members of the bargaining unit in
accordance with the terms of this collective agreement. If the business, contractor or agency
agrees to utilize members of the bargaining unit, employees shall be placed in available positions
in accordance with the Layoff and Recall and Job Posting provisions of this collective agreement
and shall continue to be members of the bargaining unit, If a displaced employee chooses to
accept such a position, she/he shall be considered on layoff for the purposes of recall. If the
business, contractor or agency does not enter into a contract or later does not renew its confract
with the Employer the Layoff and Recall provisions of this collective agreement shall apply to
affected employees. '
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7.05 MAINTENANCE OF FULL TIME POSITIONS

(a) This article applies only fo fufl-time positions occupied by bargaining unit members as of
the date of the signing of this collective agreement. [Am. 2005]

(b) The elimination of a full-time position shall only be for valid operational reasons, which
does not include financial reasons, Where a full-time position is eliminated for valid operational
reasons, the Employer shall give notice to the Union along with full details setting out the
Employer's reasons, including any supporting documentation, within three (3) working days.

(c) Within three (3) working days of receiving the notice and reasons, the Union, ifit disagrees
with the decision may refer the matter to a sole arbitrator mutually agreed by the parties and
shall, at the same time, send a copy of the referral to the Director of Human Resource Services
or her/his designate.

(d) The arbitrator shall review all of the circumstances of the position, including the method
used by the Employer in determining the operational reasons for the decision, whether the
Employer has used an appropriate method, whether the criteria has been properly applied and
whether a proper conclusion was reached.

(e) The arbitration shall be held within seven (7} calendar days of the arbitrator receiving the
notice or such longer time as the arbitrator may agree with the parties, [Am. 2005]

(f) The arbitrator may substitute his or her conclusion for the Employer's conclusion or any of
the matters included in the Employer's decision, and, as appropriate, shall insofar as possible
grant a full remedy to any employee who was affected by the Employer's initial decision. The
arbifrator's decision shall be final and binding but shall not be considered precedential.

(g) Notwithstanding the foregoing, the Employer may choose, for financial reasons, not to fill
a maximum of ten (10) vacant full-lime positions during the life of this collective agreement.

7.06 CONDITIONS FOR LAYOFKF

(a) An employee may only be laid off or displaced due to lack of work. School closing periods
do not in and of themselves create a lack of work. Ifit becomes necessary to displace or layoff
an Employee because of lack of work, the Employer shall provide notice, in writing, to the
employee affected and to the Union at least thirty (30) calendar days in advance, of the reasons
for the displacement or layoff and shall meet with the Union to discuss means of avoiding or
minimizing the displacement or layoff.

(b) Where it becomes necessary to make staff reductions in the bargaining unit, they shall first
be carried out by attrition wherever possible and only thereafter shall displacement or layoff be
used.

7.07 LAYOFF PROCEDURE

(a) At the time of providing the notice of layoff or displacement or as soon as possible
thereafter, the Employer shall provide the displaced employee with a complete list setting out
all employees who are less senior than the displaced employee, together with their classifications
and work locations. A displaced employee, subject to Article 7.07(b), shall be entitled to bump
into the position of any employee with less seniority provided that she/he has the ability to do
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the job of that employee and that employee shall then be a displaced employee. [Am. 2005]

(b) A displaced full time employee may bump any full time or part time employee with less
seniority provided she/he has the ability to do the job of that employee. A displaced part time
employee may bump any part time employee with less seniority provided she/he has the ability
to do the job of that employee.

(c) Where a displaced employee decides to exercise her/his bumping rights, she/he shall make
her/his decision within five (5) working days of receiving the list of bumping opportunities.

7.08 WORK WHILE ON LAYOFF

(2) In order to make every effort to avoid a loss of wages, an employee who is on layoff or who
has had het/his hours reduced due to lack of work shall be permitted to apply for vacant positions
in accordance with this collective agreement and shall be offered all available work, of whatever
length, before work is offered to employees with less seniority provided, in both cases, the
employee has the ability to do the job.

(b) Not withstanding Article 7.08(a), an employee who is on layoff and who wishes to be
offered work of a duration of less than ninety (90) calendar days, must advise the Employer of
her/his availability for such work.,

(¢) The Employer will maintain a list of those employees as described in Article 7.08(b) and will
offer all available work of less than ninety (90) calendar days duration to these Employees. The
Employer will not be obligated to offer the work to these Employees based on seniority.

7.09 BENEFITS WHILE ON LAYOFF

A laid off employee with her/his consent would continue to receive group life, group medical
and group dental benefits while on layoff. This would be limited to a maximum of eighteen (18)
months in any thirty-six (36) month period. After sixty (60) calendar days, the employee shall
be responsible for payment of the entire benefit cost. [Am.2008]

7.10 RETURN FROM LAYOFF

(a) A laid off employee shall be recalted to her/his position if it becomes available within six
(6) months of the layoff., However, where an employee has moved to a new position due to a
bump, including if the displacement was to be only for a temporary period, she/he shall not be
permitted to returmn to her/his position. [Am, 2005]

(b) No new employee will be hired until all laid off employees are given the opportunity to fill
the job either by recall or application.

(¢) Employees who have been laid off shall be offered all permanent vacant positions by
seniority for which they are competent and qualified by training and experience if these positions
have not been filled in accordance with Article 6. The Employer will offer the employee a
maximum of three (3) permanent vacant positions for re-employment within the employee's
classification, family of schools and hours of work. If the employee rejects all three (3)
permanent vacant positions offered to him/her, the employee will remain on lay off for the period
of time as outlined in Article 7.10(d) and the Employer will not be obligated to offer any further
temporary assignments or any further permanent vacant positions fo the laid off employee
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although the employee would maintain the right to apply for any vacant position in accordance
with Asticle 7.08(a). -

(d) If alay off lasts for more than thirty-six (36) consecutive months, without recall, the lay off
shall become a termination of employment and all recall rights shall lapse provided that any
period of temporary employment shall extend this period by the amount of time worked and any
period of permanent work shall end the layoff.

(¢) Anemployee who is recalled to a permanent position shall have seven (7) working days from
receipt of the notice of recall to provide the Employer with notice that she/he intends to accept
therecall. Ifthe employee is employed elsewhere she/he shall be permitted twenty (20) calendar
days to return to work.

(f) Notice of recall shall be by certified mail or personal delivery and it shall be the employee's
responsibility to keep the Employer advised of her/his most recent address and telephone
number.

7.11 NOTICE OF TECHNOLOGICAL CHANGE

(a) "Technological Change" means the introduction by the Employer into its business of
equipment, material or methods of a different nature or kind than those previously utilized by
the Employer in the operation of its business or a change in the manner in which the Employer
carries on the business or a change in the operation or structure of the business which is likely
to affect an employee or employees to whom this collective agreement applies.

(b) In the event that the Employer intends to introduce technological changes whichresult in the
elimination of positions within the bargaining unit, the Employer shall give sixty (60) days
notice, in writing, to the employees who would be affected by such change, with a copy to the
Union.

(¢) Inthe event that the Employer intends to infroduce technological changes which would affect
the classification of any employee, the Employer shall give notice as far as possible in advance
but no less than thirty (30) days notice, in writing, to the employees who would be affected by
such change, with a copy to the Union.

712 EFFORTS TO RETAIN EMPLOYEES AND TRAINING

(a) Where technological changes cause the elimination of positions within the bargaining unit
the Employer shall make an effort to retain regular employees whose jobs are eliminated by the
change and if such employees are retained, make an effort to provide training to qualify such
employees for other positions at comparable pay, which are or may become available.
Employees shall be given a reasonable period of time during which they may have an
opportunity to acquire the necessary qualifications and skills,

(b) Where technological changes affect the classification of any employee or the ability of the
employee to continue in the employee's present position, the Employer shall make an effort to
provide training to qualify such employee for the position being changed or for other positions,
at comparable pay, which are or may become available. Employees shall be given a reasonable
period of time during which they may have an opportunity to acquire the necessary qualifications
and skills.
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7.13 TEMPORARY CLOSURE AND ALTERNATE LOCATION OF A
SCHOOL

(a) Where a school is temporarily closed to students and staff and the students temporarily
moved to an alternate location the Employer will ensure employees suffer no loss of pay or
benefits. [New 2005]

(b) Where a school is temporarily closed to students and staff, and the students temporarily
moved to an alternate location and the closure is, or is anticipated to be, for a period of greater
that twenty (20) working days, an employee at the school will, at her/his option based on
seniority:
(1) if the Employer determines work is available in the school, remain in the school; or
(2) if the Employer determines work is available in the alternate location, move to the
alternate location with the students and then return fo the school when it is reopened; or
(3) exercise their bumping rights in accordance with Article 7.07, in which case Article
7.10(a) will apply; or
(4) be assigned by the Employer to available work of whatever length within the family
of schools to the extent of the hours they held prior to the temporary closure,
notwithstanding any other articles in the collective agreement and until such time as
her/his school reopens. [New 2005}
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ARTICLE 8 - PAY AND CLASSIFICATIONS
8.01 PAY RATES AND METHOD OF PAY

(a) The Employer agrees to pay and the Union agrees to accept the wage rates as set out in
Appendix "A" attached hereto and which form a part of this collective agreement.

(b) Employees shall be paid bi-weekly by direct payroll deposit no later than Thursday of pay
week and shall be promptly provided, in a confidential manner, with a statement showing all
amounts paid and deducted for the period, the year to date amounts paid and deducted, and the
reasons therefore.

{c) The amount of annual Union dues and all other deductions shall be included on each
employee's T-4 form (or equivalent) in the space provided. If no space is provided for any
deduction, a separate statement shall be provided by the Employer.

(d) When a payday falls on a Holiday, paymen{ will be made on the last banking day prior to
the holiday.

8.02 ERRORS IN PAY

(a) Where an error has occurred in an employee's pay which results in an overpayment to that
employee, the Employer will arrange with the employee a mutually acceptable payment schedule
for the recovery. Where the agreement cannot be reached, the Employer may set the repayment
schedule but the recovery shall not be more than five percent (5%) of the overpayment, or fifty
dollars ($50.00) whichever is less, of the employee's regular gross pay in each pay period. Any
agreement entered into or sct pursuant to this Article will no longer apply should employment
cease. [Am. 2005]

(b) Notwithstanding Article 8.02(a), overpayment of salary in excess of five hundred dollars
($500.00) in one (1) pay to an employee may be recovered by the Board in its entirety provided
the employee is made aware of the error in writing within two (2) weeks of the overpayment.
[New 2008]

(¢) Where a confirmed error has occurred in an employee's pay which resulfs in a net
underpayment to that employee of more than fifty dollars (850.00) the employee will, upon
request, be provided, within five (5) calendar days or two (2) working days, whichever is longer,
with a manual cheque for the amount of the shortfall. Where the employee does not make such
a request or the amount is less than fifty dollars ($50.00) the shortfall will be paid on the
employee's next regular pay. [Am.2005/Am.2008]

8.03 NEW CLASSIFICATIONS

The Employer agrees that if it wishes to establish a new classification which is not set out in
attached Appendix "A", it shall notify the Union as soon as possible and in any event prior to
establishing the classification. Subsequent to such notice the wage rate for such classification
will be negotiated between the Employer and the Union. The Employer may fill the new
position and put a temporary wage rate and conditions into effect pending and subject to
negotiations with the Union on the rafe to be established. Once the wage rate and conditions are
established through negotiations or as otherwise provided by this collective agreement, they will
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be made retroactive to the time when the new classification was instituted provided however, that
no new classification shall be paid less than the Custodian rate. If negotiations cannot be
completed within sixty (60) calendar days of an appointment to the position either party may
refer the matter directly to arbitration in the manner set out in this collective agreement.

8.04 JOB DESCRIPTIONS

Within sixty (60) calendar days of signing this collective agreement, the Employer will provide
job descriptions for all classifications. The job descriptions will clearly set out the duties of each
position, [Am.2005/Am.2008]

8.05 APPRENTICES

I(a) Apprentice positions shall be posted and filled in accordance with Article 6. [Am.2008] |

(b) Employees from within the bargaining unit are eligible for Apprentice positions without
prior experience or education in the trade. The trial period, pursuant to Article 6.07, shall not
apply to the Apprentice position. [New 2008]

(¢) Apprentices hired from outside the bargaining unit shall be paid in accordance with the
Regulations pursuant to the Apprenticeship Act. Apprentices hired from within the bargaining
unit shall continue to receive the rate of pay for the job they held prior to being awarded the
apprentice position or the rate in accordance with the Regulations pursvant to the Apprenticeship
Act, whichever is greater. [Am.2008]

(d) Notwithstanding Article 6.06, an Apprentice hired from outside the bargaining unit may be
dismissed if she/he does not meet the standards set by the Employer or by the Regulations
pursuant to the Apprenticeship Act. [New 2008]

(¢) Upon completion of the apprenticeship period the employee shall be placed on layoff status
but shall not be entitled to bump in accordance with Article 7.07. The employee shall be entitled
to apply for vacant positions and to be offered available work in accordance with Article 7.08.
[Am.2008]

(f) An Apprentice hired from outside the bargaining unit shall be deemed to have quit if she/he
does not successfully complete the course or any part of it or if she/he does not wish to continue.
An Apprentice hired from within the bargaining unit who does not successfully complete the
course or any part of it or who does not wish to continue, shall be placed on layoff status and
shall not be entitled to bump in accordance with Article 7.07, but shall be entitled to apply for
vacant positions and to be offered available work in accordance with Article 7.08. [New 2008]

(g) All costs associated with the apprenticeship program, including fées, tuition and texts, shall
be paid by the Employer. [New 2008]

(h) The Employer shall not use Apprentices to fill existing Technical Services positions. [New
2008] '

|(i) Article 7.05 shall not apply to Apprentice positions. [New 2008] l
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l(i) Apprentice positions shall not be permanent positions. [New 2008] |
8.06 ASSIGNMENT TO ANOTHER CLASSIFICATION

(a) Any employee temporarily assigned to do work in a lower paid classification than her/his
own shall be paid at her/his regular rate of pay.

(b) Any employee temporarily assigned to do work in a higher paid classification than her/his
own shall be paid at the rate of pay for that higher paid classification immediately and for all
time worked in the higher paid classification.

8.07 TRAVEL ALLOWANCE

(a) Employees shall not be required to have a vehicle available for the performance of their
duties.

(b) In cases where employees with the permission of the Employer, use their personal vehicle
for the Employer's business, they shall be reimbursed for such use at the rate used to reimburse
management employees or the provincial government rate, whichever is greater.
[Am.2005/Am.2008]

(c) If a full-time employee occupying one position works at more than one (1) school, she/he
shall be paid travel allowance for travel from one school to the other or the Employer shall
provide free transportation. Required time to travel between schools in such a case shall be
considered working time and shall be paid as such.

(d) Employees shall present documentary evidence of distance traveled on a form supplied by
the Employer.

|8.08 CERTIFICATE AND LICENSING FEES

The Employer shall pay the full cost of certificate or licensing fees for employees who
periodically or regularly have to renew a certificate or license, provided the certificate or license
is required for the job. [Am.2008]
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ARTICLE 9 - BENEFIT PLANS

9.01 GROUP LIFE INSURANCE PLAN

(a) Subject to any other provisions of this collective agreement, the Employer shall provide and
maintain, at no expense to employees, a group life insurance plan for all employees eligible
pursuant to the group life insurance plan. The plan shall provide minimum benefits in the
amount of two and one-half (2.5) times the employee's annual wage in the event of the
employee's death with an option for the employee to purchase, at the employee's cost, additional
insurance up to two hundred and fifty thounsand dollars ($250,000) and a provision for dependent
insurance and this plan shall also provide for a proportionate amount of Accidental Death and
Dismemberment insurance. [Am.2008]}

(b) The group life insurance plan shall have a provision that an employee, upon retirement, may
continue the insurance at her/his own expense.

9.02 GROUP MEDICAL PLAN

(a) Subject to any other provisions ofthis collective agreement, the Employer shall provide and
maintain, at no expense to employees, a group medical plan which will provide either single or
family coverage for all employees eligible pursuant to the group medical plan. [Am.2008]

(b) The group medical plan shall have a provision that any employee, upon retirement, may
continue the plan at her/his own expense.

9.03 GROUP DENTAL PLAN

(a) Subject to any other provisions of this collective agreement, the Employer shall provide and
maintain, at no expense to employees, a group dental plan which will provide either single or
family coverage for all employees eligible pursuant to the group dental plan. [Am.2008]

(b) The group dental plan shall have a provision that an employee, upon retirement, may
continue the plan at her/his own expense.

9.04 EMPLOYERS BENEFITS PLANS
(a) The Employer's benefit plans shall provide benefits which are essentially the same as and,
in any event, no less favourable than the benefits provided to employees pursuant to their plans

in place at the time this collective agreement is signed.

(b) The Employer shall provide the Union with details of the benefit plans and information
booklets, up-dated as necessary, to all members.

9.05 "UNION LONG TERM DISABILITY PLAN

The Union shall provide the Employer with the details of the Union's Long Term Disability Plan.
The cost of long term disability insurance shall be paid by the employee.
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9.06 EMPLOYMENT INSURANCE REBATES

It is agreed that Employment Insurance (EI) rebates prior to and subsequent to the signing of this
collective agreement are assigned to the Employer for the purpose of contributions to benefit
plans for members of the bargaining unit.

9.07 PENSION

(2) The Employer shall continue to provide a pension plan for all eligible employees. The
pension plan shall be the Halifax Regional Municipality (HRM) Pension Plan as properly
amended by the Pension Committee from time to time.

(b) The Employer agrees it shall not, at any time, take any action to modify or change the
pension plan of the HRM in any respect as it affects directly or indirectly the interest of the
Employees without the express written consent of the union.

(¢) The Union may appoint one (1) representative who shall be given time off work without loss
of pay or benefits to attend HRM Pension Committec meetings as a participant, if permitted, or
as an observer. If the Union's representative is unable to attend any such meeting(s), the Union
may appoint an alternate representative to attend any such meeting(s) who likewise shall be
given time off work without loss of pay or benefits. No employee shall be paid for any time such
meetings occur outside her/his regular hours of work, however, an employee who would
normally work at her/his regular wage at a time during the day other than when the meeting
occurs shall not be required to work those hours but shall be paid as if she/he had worked.
[Am.2008]

9.08 RETIREMENT BENEFIT

(a) As of October 30, 2000, employees shall not accumulate any additional service to count
toward their pre-retirement leave or cash gratuity. This Article 9.08 applies to current employees
who were employed prior to November 1, 1997.

(b) Former Halifax District School Board Employees: Employees who have ten (10) years
of continuous service with the Employer shall, upon retirement from the Employer, be entitled
to a pre-retirement leave with pay computed on the basis of three (3) calendar days for each
completed year of service from the date of employment with the Employer, up to a maximum
ofthree (3) calendar months. All employees entitled to the above stated pre-retirement leave may
elect to work all or a portion of the pre-retirement leave period and receive a lump sum payment
for the pre-retirement leave worked. Where the lump sum payment is chosen the amount shall
not be computed as part of the employee's pension and will be paid at the time of actual
retirement.

(¢) Former Halifax County - Bedford District School Board Employees: Employees, upon
resignation in good standing from the Employer's employ, shall be paid a cash gratuity of one
(1) month for every forty (40) days of unused sick leave accumulated by the employee as of
October 30, 2000. The years of service required, together with the maximum amount of unused
accumulated sick leave which may be used in the calculation of the cash gratuity are:

Years of Service Sick Leave Cash Gratuity
Required (in months)
2 and under 5 years 40 days 1 month
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5 and under 10 years 80 days 2 months
10 and under 15 years 120 days 3 months
15 and under 20 years 150 days 4 months
20 and under 25 years waived 5 months
25 years and over waived 6 months

(d) Former Dartmouth District School Board Employeces: Employees who, as of October
30, 2000, have ten (10) years of continuous service with the Employer shall, upon retirement
from the Employer, be given the greater amount of their retirement benefit calculated on the
basis of unused sick leave as of December 31, 1989 (employees who were grandfathered as of
the collective agreement as of January 23, 1991) or a retirement benefit based on the following
scale:

Length of Service Benefit

10 to 12 years 1% of present annual salary for each year of service over 10; e.g. 12 years
=3%

13 to 15 years 2% of present annual salary for each year of service over 13; e.g. 15 years
= 6% + 3% = 9%

16 to 18 years 3% of present annual salary for each year of service over 16; e.g, 18 years
=0%+6%+3%=18%

19 to 21 years 4% of present annual salary for each year of service over 19; e.g. 21 years
=12% + 9% + 6% + 3% =30%

22 to 25 years 5% of present annual salary for each year of service over 22; e.g. 25 years

=20% + 12% + 9% + 6% + 3% = 50%
(e) This Article 9.08 does not apply to employees hired after November 1, 1997,
9.09 EMPLOYEE AND FAMILY ASSISTANCE PROGRAM ("EFAP")
There shall be no mandatory referral to any Employee and Family Assistance Program (EFAP)
and no employee shall be required to provide private information as a result of voluntarily

attending EFAP or counseling. The Employer shall keep confidential any private information
of which it becomes aware.
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ARTICLE 10 - HOURS OF WORK
10.01 HOURS OF WORK - PROPERTY SERVICES

(a) Full-Time Day Hours: The regular scheduled working hours for full time employees of the
Property Services Division shall be forty (40) hours per week, on shifts of eight (8) consecutive
hours per day beginning no earlier than 7:00 a.m. and ending no later than 5:00 p.m., Monday
to Friday, with a maximum sixty (60) minutes unpaid lunch period between 11:00 a.m. and 1:30
p.m. and two (2) paid break periods, one of fifteen (15) minute duration in the morning and one
of fifteen (15) minute duration in the afternoon. Notwithstanding the foregoing, where a ninety
(90) minutes unpaid lunch period was in existence prior to the signing of this collective
agreement and is not subsequently reduced, the Employer may continue the practice for that
position.

(b) Alternate Full-Time Day Hours: Notwithstanding Article 10.01 (a), full time employees
of Property Services may, with their consent, be scheduled to work eighty (80) hours per two
week pay period, on shifts of no less than eight (8) consecutive hours and up to ten (10)
consecutive hours per day beginning no earlier than 7:00 a.m. and ending no later than 7:00 p.m.
with a maximum sixty (60) minute unpaid funch period between 12:00 p.m. and 2:00 p.m. and
two (2) paid break periods, one of fifteen (15) minute duration in the morning and one of fifteen
(15) minute duration in the afternoon. Where such work is scheduled, employees will be given
scheduled days of rest in not more than two segments in a bi-weekly period. An employee shall
not be scheduled to work more than ten (10) days in an eighty (80) hour pay period.

(c) Full-Time Evening Hours: Notwithstanding Article 10.01 (a), the Employer has the right
to institute an evening shift of eight (8) consecutive hours concluding no later than 12:00
midnight, Monday to Friday inclusive, for Custodians in any school, with a maximum of one-
half (0.5) hour unpaid lunch and two (2) paid break periods, one (1) of fifteen (15) minute
duration in the first four (4) hours of the shift, and one (1) of fifteen (15) minute duration in the
last four (4) hours of the shift. The Employer shall not unreasonably refuse an ending time of
11:30 pm where it is requested to accommodate an employee's transportation arrangements.

(d) Part-Time Custodian Hours: Part time Custodians shall be scheduled to work consecutive
hours commencing no carlier than 7:00 a.m. and ending no later that 12:00 midnight. A part
time employee shall be entitled to a fifteen (15) minute paid break period during the shift and,
at the employee's option, up to one-half (1/2) hour unpaid lunch break. Notwithstanding the
foregoing, part time Custodians shall not take a lunch break where the shift is four (4) hours or
less in duration and shall not be entitled to a paid break where the shift is two and one half (2.5)
hours or less in duration. The Employer shall not unreasonably refuse an ending time of 11:30
pm where it is requested to accommodate an employee's transportation arrangements. Am.2008]

(e) Days of Rest: Except as otherwise provided in this collective agreement, all employees shall
receive two (2) consecutive days of rest per week and the first day of rest shall be Safurday and
the second day of rest shall be Sunday.

(f) Weekend Houyrs in Schools with Scheduled Bookings: Notwithstanding Article 10.01(a),
in schools where there are scheduled weekend bookings, the Employer may institute a weekend

shift of no more than ten (10) consecutive hours per day beginning no earlier than 7:00 a.m. and
ending no later than 7:00 p.m., with a maximum thirty (30) minute unpaid lanch period between
11:00 a.m. and 1:30 p.m. and two (2) paid break periods, one of fifteen (15) minute duration in
the morning and one of fifteen (15) minute duration in the afternoon. The Employer will offer
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this work on a seniority basis to employees within the school. Where no one within the school
is willing to do the work, the Employer will offer the work to part-time employees in accordance
with Article 10.08. Where there is no one willing to do the work, the Employer may require the
least senior part-time employee(s) within the family of schools to do the work. Employees
required to work a weekend shift in accordance with Article 10.01(f) shall have their days of rest
scheduled in not more than two segments in a bi-weekly period. An employec shall not be
scheduled to work on more than ten (10) days in a fourteen (14) day period.

10.02 HOURS OF WORK FOR TECHNICAL SERVICES

(a) Regular Full-Time Day Hours: The regular scheduled working hours for all employees
of the Technical Services Division at the time of signing this collective agreement, shall be forty
(40) hours a week, eight (8) consecutive hours a day, commencing no earlier than 7:00 a.m. and
ending at 4:30 p.m, Monday to Friday, with a one-half (0.5) hour unpaid lunch break and two
(2) paid break periods, one (1) of fifteen (15) minute duration in the morning and one (1) of
fifteen (15) minute duration in the afternoon.

(b) Regular Days of Rest: Except as otherwise provided in this collective agreement, all
employees shall receive two (2) consecutive days of rest per week and the first day of rest shall
be Saturday and the second day of rest shall be Sunday.

(c) Alternate Full-Time Day Hours: Notwithstanding Article 10.02(a), Technical Services
employees may, with their consent, be scheduled to work eighty (80) hours per two-week pay
period, on shifts of no less than eight (8) hours and up to ten (10) consecutive hours per day
beginning no earlier than 7:00 a.m. and ending no later than 9 p.m. with a maximum sixty (60)
minute unpaid lunch period between 12 p.m. and 3 p.m. and two (2) paid break periods, one of
fifteen (15) minutes duration in the morning and one of fifteen (15) minutes duration in the
afternoon. Where such work is scheduled, employees shall have their days of rest scheduled in
not more than two segments in a bi~weekly period. An employee shall not be scheduled to work
on more than ten (10) days in a fourteen (14) day period.

(d) Evening and Saturday Hours for Technical Services: Notwithstanding Article 10.02(a),
the Employer may schedule Technical Services employees to work evening and Saturday shifts
often (10) consecutive hours per day ending no later than 9:00 p.m. with a maximum thirty (30)
minute unpaid lunch period near the middle of the shift and two (2) paid break periods, one of
fifteen (15) minutes duration in the first half of the shift and one of fifieen (15) minutes duration
in the last half of the shift. Such shifts shall first be offered by seniority for Employees to
volunteer. Where not enough Employees volunteer, the least senior employees may be assigned
to work such shifts. {Am.2005]

(¢) No_Scheduled Sunday Shifts: The Employer will not schedule Technical Services
employees to work Sunday without their consent. {New 2005]

{f) Number of Weekend Shifts Will Be Limited: The Employer will not schedule Technical
Services Employees to work Saturday shifts more than thirty (30) Saturdays per school year.
No Technical Services employee who is a bargaining unit member at the time this collective
agreement is signed will be scheduled to work more than ten (10) Saturdays in a school year
without their consent. [New 2005]

(2) Evening and Saturday Hours for Current Technical Services Employees: Employees

who are bargaining unit members at the time this collective agreement is signed who are
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scheduled to work evenings and Saturdays pursuant to this Article 10.02(g) will be scheduled
so as to maximize the days off as consecutive days off. The maximum number of employees
who are bargaining unit members at the time this collective agreement is signed who can be
scheduled for shifts pursuant to Article 10.02(d) in each classification shall be as follows:

Total in Evenings &
Classification Weekends

Plumbers 7 3 [Am.2008]

Painters 6 3

Carpenters 11 5

Electricians 8 4

Burner Technicians 4 2

General Maintainers 4 2

Mason 1 i

The incumbent mason shall be scheduled to work a rotating schedule of two weeks pursuant to
Article 10.02(a) and two weeks pursuant to Article 10.02(d), or such other rotation as the parties
may agree. [Am. 2005]

(h) Reassignment for Current Employees: For employees who were bargaining unit

members as of May 24, 2001, and who have continued to be bargaining unit members since May
24, 2001, the percentage in each classification of those working evenings and weekends as
compared to those working days shall not increase. This shall be achieved through, whenever
the percentage drops below that set out in Article 10.02(g), giving those employees working
evenings and weekends the opportunity, in order of seniority, to be reassigned to the hours of
work set out in Article 10.02(a). For carpenters, the maximum percentage of those working
evenings and weekends as compared to those working days is deemed to be fifty per cent (50%).
[Am. 2005]

(i) Part-Time Technical Service Hours: Part time employees in the Technical Services
Division shall work the regular full time hours daily and weekly but shall be employed for less
than twelve (12) months of the year. These part time employees may be laid off at the end of
her/his term each year but shall not have the right to displace a full year Employee.

10.03 ADDITIONAL SHIFTS

(a) When vacancies and new positions are posted, the posted hours of work may include evening
and Saturday hours as part of the regular hours of work. Changes to the initial hours of work
may be made in accordance with Article 10.06(a). No employee hired prior to June 28, 2005 will
have her/his hours of work changed except as set out in Arficle 10, This Article 10.03(a) does
not apply to Caretakers whose hours of work shall be as set out in Article 10.01(a).
[Am.2005/Am.2008]

(b) Where the Employer determines it is necessary to reschedule a custodial position, including
a part-time position, that commences after 12 noon so that it commences before 12 noon, or vice-
versa, or that includes weekend work so that it no longer includes weekend work, or vice-versa,
the incumbent in the original position will be displaced pursuant to Article 7.06 and the position
with its new hours will be posted pursuant to Article 6. The incumbent in the original position
shall, at her/his option, be permitted to remain in the position at the new hours until such time
as the new appointment is made.
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10.04 NO SPLIT SHIFTS

Subject to Article 10.08, there shall be no split shifts permitted for members of the bargaining
unit except in those cases which had split shifts as of the signing of this collective agreement.

10.05 SCHOOL CLOSING PERIODS

(a) Notwithstanding the foregoing provisions of this Article 10, the Employer will not schedule
employees in Technical Services to work evenings and weekends during school closing periods,
except where an employee otherwise consents.

(b) Notwithstanding the foregoing provisions of this Article 10, the Employer will, based on
operational requirements, permit as many employees in Property Services as possible to work
the hours set out in Article 10.01(a) during school closing periods.

(¢) Parttime employees may, where operationally permissible with the consent of the Employer,
be permitted to work up to eight (8) hours per day during part(s) of school closing periods so as
to take time off in lieu during the other part(s) of the school closing periods. Such extra hours
worked and time off in licu shall be at the employee's regular rate of pay. The employee will be
paid for her/his regular part time hours throughout the entire school closing period.

(d) Christmas break, March break, and summer holidays are the school closing periods to which
this Article applies.

10.06 SCHEDULING

(a) The Employer shall provide at least twenty-eight (28) calendar days notice to employees
prior to changing her/his schedule in accordance with this Article. The new schedule will
identify the specific days and hours an employee will be working.

(b) The Employer shall give as much notice as possible, and in no case less than forty-eight (48)
hours' notice, where a temporary change in hours is necessary. A temporary change in hours is
a change in hours that is required on a short-term basis for not more than three (3) working days
to accommodate unexpected employee absences or emergency situations (including but not
limited to where it is necessary to avoid or shorten an unscheduled closure of a school to students
or necessary to protect the integrity of HRSB property or for health and safety reasons). In those
cases where an employee is provided with less than forty-eight (48) hours' notice of a temporary
change in hours, the employee shall be permitted to work her/his original hours unless she/he
agrees to the change. Nothing in this Article derogates from the parameters in hours of work set
out elsewhere in this Article 10.

10.07 EXCHANGING SHIFTS

An employee on a purely voluntary basis may switch his/her shift with another employee upon
providing prior notice to the Supervisor as long as the switch does not in any way impact on the
work to be performed during the shift.

10.08 EXTRA WORXK FOR PART TIME EMPLOYEES

(a) A parttime employee may agree to work up to eighty (80) hours in a pay period at her/his
regular rate of pay, provided such hours fall within those set out in Article 10.01(d).
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(b) Extra or additional work or hours in this article refers to temporary or occasional hours that
can be added to an employee's existing shift. The Employer is not obligated by this article to
offer work to an employee that would require the employee to leave an existing position on
either a permanent or temporary basis, unless the extra work is full-time hours.[New 2005]

(c¢) Provided the Employer will not incur overtime or call-out costs, the Employer will make a
reasonable effort to offer additional work including weekend work to part time employees before
such work is offered to casual employees.

(d) Subject to Article 10.08(b) additional work shall be offered equitably amongst the part time
employees at the facility or building where the work is to be done. If despite reasonable efforts
the Employer is unable to find a part time employee at the facility or building to do the extra
work, then the Employer will make a reasonable effort to offer the work equitably to part time
employees who regularly work within the same family of schools and who have identified
themselves to the Employer as being available to do extra work. If despite reasonable efforts the
Employer is unable to find a part time employee, then the Employer can, in its discretion, offer
the work to a casual employee. For the purposes of offering work to part time employees outside
of the school, the Employer will have satisfied its obligation to make reasonable efforts if it has
made a telephone call to three (3) part time employees outside of the school and has been unable
to find a part time employee to do the extra work,

(e) For the purposes of this Article 10.08, an employee will be deemed to have been offered and
refused the extra work if the Employer can demonstrate it placed a call to a telephone number
provided by the part time employee or where the Employer was unable to speak with the part
time employee directly.

(f) Notwithstanding the foregoing, this Article shall not be used to regularly assign full time or
additional hours to a part time employee or to avoid posting a position either permanently or
temporarily.

(g) The Employer is not obligated by this Article to replace part time employees who receive
exira hours or alternative shifts in accordance with this Article. The decision as to whether to
replace these part time employees or who to replace them with is totally at the discretion of the
Employer.

(h) Notwithstanding Article 10.04, part time employees accepting extra work pursuant to this
Article may agree to work split shifts.

(1) A part time employee who works additional hours pursuant to this Article shall be paid four
percent (4%} vacation pay for all additional hours worked. After eight (8) consecutive years of
service, a part-time employee who works additional hours pursuant to this Article shall be paid
six percent (6%) vacation pay for all additional hours worked. [Am. 2005}

10.09 SPECIALIZED PROJECT WORK

(a) Provided that it does not result in the displacement, layoff, downgrading or loss of regular
hours to bargaining unit members, the Employer may institute a special cleaning team to perform
specialized project work as required. Positions on the special cleaning team will be posted as
bargaining unit positions pursuant to Arficle 6. For the purposes of Article 6.03, the initial
placement to a position on the special project team will be considered a promotion.

34



NSUPE Local 2 & HRSE Collective Agreement Angnst 1, 2007 to July 1, 2010

(b) While working on the special cleaning team, the regular scheduled houts for employees will
be eighty (80) hours in a two-week period, of shifts no more than ten (10) consecutive hours per
day with a maximum one (1) hour unpaid lunch period and two (2) paid break periods, one of
fifteen (15) minutes duration in the first half of the shift and one of fifteen (15) minutes duration
in the second half of the shift. Scheduled days of rest for employees of the special cleaning team
will be given in not more than two (2) segments in a bi-weekly period or otherwise with the
consent of the Employee. Where possible, the Employer will schedule work of the special
cleaning team to take place no earlier than 6:00 a.m. and ending no Jater than 12:00 midnight.

10.10 PAID BREAKS

Employees shall not leave school premises during paid breaks without permission. [New 2008]

35



NSIIPE Laeal 2 & HRSB Collective égreement Augﬂﬂﬂelﬁﬂltﬂw.’
ARTICLE 11 -- OVERTIME AND CALIL.OUT

11.01 OVERTIME VOLUNTARY
(a) Overtime shall be on a voluntary basis.

(b) Notwithstanding the voluntary nature of overtime, employees may be required to work
reasonable amounts of overtime if the employee does not have a reasonable excuse for not
working and the overtime is necessary to avoid or shorten an unscheduled closure of a school
to students or which is immediately necessary to protect the integrity of HRSB property or in a
circumstance of similar urgency. A reasonable excuse shall include, but not be limited to,
sickness, vacation, inability to acquire suitable child care or excuse of a similar or urgent nature.

(c) Notwithstanding 11.01(b) where the designated employee in the classification has a
reasonable excuse and no other employee has voluntarily indicated the desire to work overtime,
then the Employer may require the least senior employee within the classification to do the work.
For employees in Property Services, seniority will be determined based on seniority within the
family of schools. The Employer will make reasonable efforts to offer emergency overtime
equitably.

(d) Notwithstanding the voluntary nature of overtime, employees in Technical Services will be
required to work reasonable amounts of overtime not to exceed two (2) hours beyond the end of
her/his regularly scheduled shift without the consent of the employee, where the employee is
working on an agsignment which, for operational reasons, must be completed. An employee
required to work such overtime shall be guaranteed a minimum of two hours pay at her/his
prevailing overtime rate.

(e) All overtime must be approved in advance by the appropriate supervisor.

(1) No employee will be required to work overtime within eight (8} hours of the commencement
of her/his regular shift.

11.02 OVERTIME DEFINED AND PAY FOR OVERTIME

(a) All time worked in excess of eighty (80) hours in a bi-weekly period or time in excess of
eight (8) hours per day shall be considered as overtime and shall be compensated at the rate of
one and one-halftimes (1.5X) the employee's regular rate of pay except where double time (2X)
is payable. Notwithstanding the foregoing, where an employee is regularly scheduled to work
shifts of longer than eight (8) hours pursuant to Article 10, only time worked in excess of the
employee's regularly scheduled shift shall be considered as overtime.

(b) Overtime worked in excess of four (4) hours on a regular working day or in any twenty four
(24) hour period shall be paid at double (2X) the regular rate. [fthereis a break between periods
of work of of ten (10) hours or more in the twenty-four (24) hour period noted above, the twenty-
four (24) hour period will restart with the period of work immediately following the break.
[Am.2008]

(¢) Notwithstanding Article 11.02(b), work performed on an employee's first day of rest shall
be paid at the rate of one and one-half times (1.5X) for the first eight (8) hours, and at the rate
of double time (2X) for all hours in excess of eight (8) hours. Notwithstanding the foregoing,
where an employee is regularly scheduled to work shifts of longer than eight (8) hours pursuant
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to Article 10, the hours worked up to the length of the employee's regular shift on the employee's
day of rest shall be paid at the rate of one and one-half times (1.5X) and at the rate of double
time (2X) for all hours in excess of the length of the employee's regular shift.

(d) Work performed on an employee's second or subsequent day of rest shall be paid at the rate
of double time (2X) for all hours worked.

() An employee scheduled to work overtime that is not contiguous with her/his regular hours
of work shall be guaranteed a minimum of four (4) hours pay at her/his prevailing overtime rate
for each occurrence or shall be paid for all time worked at the appropriate overtime rate,
whichever is greater.

11.03 DISTRIBUTION OF OVERTIME

Subject to Asticle 11.01, overtime shall be offered equitably amongst the employees in the
classification(s) responsible for the work to be done provided that, for employees of the Property
Services Division, overtime shall be offered equitably amongst the employees at the facility or
building where the work is to be done and then, if no one is available or if not enough employees
are available, it shall be offered equitably to other employees in the classification(s) in the
Property Services Division, An employee who is temporarily assigned to another facility or
building shall be entitled to continue sharing overtime in her/his regular facility or building until
the end of the first full pay period after the assignment. Such an employee will begin sharing
overtime in the facility or building to which she/he has been temporarily assigned following the
end of the fivst full pay period after the assignment and shall then not be entitled to overtime in
her/his regular facility or building until she/he returns to that facility or building. [Am.2008]

11.064 TIME OFF IN LIEU OF OVERTIME PAY

(a) In licu of payment for overtime worked, an employee may choose to receive time off at the
appropriate overtime rate, at a time mutually agreed upon by the employee and the Employer,
If time off in lieu of overtime cannot be mutually agreed upon, the employee shall be paid the
appropriate rate.

(b) The Employer shall not unreasonably refuse an employee's requested time off in lieu. The
availability of vacation will not be a reason for refusing an employee's request for time off in
lieu. The use of available time off in lieu of overtime will not be a reason for carrying over
vacation, [New 2005]

(¢) An employee may choose to cash in banked overtime at any time. However, any banked
overtime for an employee in excess of forty (40) hours not taken by March 1 or not scheduled
to be taken by the end of March will be paid out to the employee by the first pay in May.
[New2005/Am.2008]

11.05 OVERTIME MEAL ALLLOWANCE

The amount paid for a meal allowance shall be the receipted amount to a maximum often dollars
($10.00) per meal. Meal allowance shall be paid for every six (6) hours worked outside regular
working hours and when an employee is required to work through a normal meal period outside
working hours.

11.06 TRAVEL ON EMPLOYER BUSINESS
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All travel on Employer business, done at the request of the Employer, other than during an
employee's regular working hours shall be considered work and shall be paid at the appropriate
overtime rate.

11.07 STAND-BY

"Stand-by" means any fime outside an employee's regular working hours when that employee
is scheduled to be available to work. No employee shall be placed on stand-by during the term
of this collective agreement.

11.08 CALL-OUT

(a) Except for extra work by a part time employee pursuant to Article 10.08, an employee called
out to work outside his/her regular working hours, except for work which is contiguous with the
employee's regular hours, shall be guaranteed a minimum of four (4) hours pay at her/his
prevailing overtime rate for each occurrence or shall be paid for all time worked at the
appropriate overtime rate, whichever is greater, "Contiguous" for purposes of this Article
includes an unpaid meal break of up to one (1) hour between the employee's regular working
hours and the additional hours.

(b) When an employee is called for duty outside her/his regular hours of work, calculation of

time worked shall be made from the time the Employee leaves her/his residence. Employees on
call-outs will receive travel allowance pursuant to Article 8.08. [Am. 2005]
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ARTICLE 12 - HOLIDAYS
12.01 HOLIDAYS

The Holidays shall be:
(1) New Years' Day
(2) Good Friday
(3) Easter Monday
(4) Victoria Day
(5) Canada Day
(6) First Monday in August
(7) Labour Day
(8) Thanksgiving Day
(9) Remembrance Day
(10) Christmas Day
(11) Boxing Day
(12) Any other day appointed by the Government of Canada, Government of Nova
Scotia, or the Halifax Regional Municipality as a general holiday.
(13) The last four (4) hours of the last working day prior to Christmas
(14) The last four (4) hours of the last working day prior fo New Years

12.02 HOLIDAY PAY

(a) All employees shall be paid for the regular working hours for the holidays listed in Article
12.01.

(b) Any work performed on a day designated as a holiday in Article 12.01 shall be paid for at
the rate of double time (2X).

(¢) An employee who works on any of the holidays listed in Article 12.01 shall receive pay as
described in Article 12.02 (b) in addition to pay as described in Article 12.02 (a).

12.03 DESIGNATED DAY

When a holiday(s) listed in Article 12.01 falls on a day of rest the next regularly scheduled work
day(s) shall be designated as the day of rest.
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ARTICLE 13 - VACATION
13.01 VACATION ENTITLEMENT

The vacation year is defined as the calendar year and a vacation day is defined as eight (8) hours.
Part time employees shall be entitled to vacation pro-rated on the number of hours assigned
through postings pursuant to Article 6.01. Employees shall receive an annual vacation with pay
in accordance with the following: [Am.2008]

(1) In the first calendar year of employment, the employee shall be entitled to vacation of ten
(10) working days for the year pro-rated to the amount of time left in the calendar year when the
employee commences employment.

(2) Commencing at the beginning of the year in which the employee attains one (1) year of
continuous employment and continuing up to and including six (6) years, the employee shall be
entitled to fifieen (15) working days paid vacation per year.

(3) Commencing at the beginning of the year in which the employee attains seven (7) years of
continuous employment and continuing up to and including fourteen (14) years, the employee
shall be entitled to twenty (20) working days paid vacation per year.

(4) Commencing at the beginning of the year in which the employee attains fiftcen (15) years
of continuous employment, the employee shall be entitled to twenty-five (25) working days paid
vacation per year,

(5) Notwithstanding the above, employeces who, prior to the signing date of this collective
agreement, were entitled to six (6) weeks will continue to be entitled to six (6) weeks vacation,

13.02 SCHEDULING OF VACATIONS

(a) Vacations shall be granted based on the wishes of the employee and operational
requirements. Vacation requests will not unreasonably be denied.

(b) An employee shall be entitled to receive her/his vacation in an unbroken period to a
maximum of four (4) weeks. An unbroken period of longer duration may be taken if it does not
unduly interfere with the Employer's operation or another member's vacation.

(c) For employees in Technical Services, the Employer will allocate a minimum of total
vacation between July 1 and Labour Day in each classification of two (2) weeks times the
number of employees in the classification. The Employer will attempt to increase this minimum
allocation in order to maximize the summer vacation available to those employees. For the
period between July 1 and Labour Day, the Employer will grant each Technical Services
employee who desires a summer vacation a minimum of two (2) weeks' vacation.
Notwithstanding Article 13.02(b), Technical Services employees may not be entitled to receive
‘an unbroken vacation period of more than two (2) wecks and may not receive more than two
weeks vacation during the period July 1 to Labour Day. [New 2005]

(d) Upon request, an employee shall be advised by the Employer of the amount of the vacation
entitlement remaining as of the date of the request.

l (e) Employees in Property Services shall take their vacation between Christmas and New Years,
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during March Break and during July and August. Notwithstanding the foregoing, normally
employees in Property Services shall not take more than one (1) week of vacation or a
combination of vacation and time off in lieu of overtime pay during the month of July.
Notwithstanding the foregoing, employees may take vacation at other times subject to
operational requirements. [Am.2008]

(f) Employees will indicate to their supervisor preferred dates for vacation by April 1* each year.
The Employer will post vacation lists no later than May 31* each year. Prior to the schedule
being posted, employees, who because of a conflict in scheduling will not be receiving her/his
preferred dates, will be consulted in an effort to agree on alternate dates.

(g) If a conflict arises over the scheduling of vacations between two (2) or more employees, the
issue shall be resolved using seniority as the determining factor provided, however, that where
an employee takes two (2) or more vacation periods in the vacation year, the employee may only
use seniority to determine the issue in his/her favour once in that vacation year.

(h) Employees who do not indicate preferred dates for vacation by April 1 each year will be
allocated vacation dates on a first come, first served basis and the provision of seniority to
resolve conflicts shall not apply unless two (2) or more employees apply at the same time, The
Employer shall respond to arequest for vacation within seven (7) calendar days and such request
shall not be unreasonably denied.

(i) No employee will be required to work during her/his scheduled vacation.

13.03 VACATION DURING MARCH BREAK

Employees in Property Services will indicate to their supervisor by February 1¥ each year if they
wish to take vacation during March break. The Employer will post March break vacation lists
no later than February 15™ each year.

13.04 VACATION FOR EMPLOYEES WHO CHANGE JOBS

The Employer shall make reasonable attempts to accommodate the scheduled vacation of an
employee who has changed jobs or work locations subsequent to the vacation schedule being

posted. Where such accommodation is not possible, the employee's vacation shall be
rescheduled at a time mutually agreed upon by the Employer and the employee.

13.05 HOLIDAY IN VACATION PERIOD

When a holiday as specified in this collective agreement falls within an employee's vacation
period, the holiday shall not count as a vacation day.

13.06 VACATION PAY
Vacation pay shall be paid on the normal pay day.

13.07 VACATION CARRY OVER

Any vacation not taken by December 31% because of operational requirements, injury, sickness
or circumstances beyond the employee’s control, shall be catried over and be available to the
employee in the next calendar year. Any vacation carried over shall be taken by April 30 of the
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