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“A man who has no imagination has no wings.”
~Muhammad Ali
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5 Remember these Quick Tips:

• Start early. Grade 10 is a good time to start gathering information 
about the programs that interest you, and the scholarships and 
bursaries that could help pay your way. Find out how to apply and what 
qualifications you need to succeed.  

• Know your financial options. Explore all sources of funding, 
including scholarships, bursaries, and student loans. Know what’s 
offered by colleges or universities, and what’s available in your 
community. Often businesses, churches, community groups, and local 
organizations offer their own awards to graduating students in their 
communities.  Also check any union groups to which your parents or 
family members may belong.

• Dig deeper. Keep going when you have received an award. Find out 
what other scholarships and supports are offered locally.

Know the Types of Funding
Financing your education can be a big challenge. If you need financial help, consider 
these options:

• bursaries

• scholarships

• student loans or grants

• summer employment or a part-time job on or off campus

• apprenticeship and co-operative work/study programs.

There is no limit to the number of bursaries, scholarships, or other awards you can 
apply for from year to year. For practical tips on the application process, see  
Chapter 6, “Submit a Winning Application”. 

Bursaries
A bursary is a cash award to help you pay for your post-secondary education. It is 
different from a loan because you do not have to repay it. Normally you must be 
able to demonstrate financial need to be considered for a bursary, so in that way it is 
different from a scholarship. Some bursaries are awarded based on a combination of 
your financial need and your academic or life achievement. 
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Scholarships
Some scholarships provide a financial award or fee exemption to encourage you to 
attend a particular college or university program. Others are not associated with a 
particular post-secondary institution, but may be associated with a particular field 
of study (e.g., Business or Law). Scholarships are usually awarded based on your 
achievements and on your potential to bring honour to the institution.  As long as you 
meet the requirements of the award, the money does not have to be repaid.

Student Loans or Grants
Student loans are available through the Canada Student Loans (CSL) program and 
the Provincial Student Loans (PSL) program. The CSL is funded through the federal 
government while the PSL is funded through individual provinces. Contact your 
provincial student loan office for either application.  You must begin to repay your 
student loan six months after completing your full-time degree program. If you switch 
to part-time studies, you will begin to pay interest on the loan, and must start repaying 
the principle six months after completing the program. If you do not complete the 
program, you must make payment arrangements with your financial institution. If you 
arrange financing through a financial institution, ask the loans officer if you are eligible 
for interest relief.5

The Canada Student Loans program also offers a limited number of grants.  A grant is a 
financial gift to help you pay for your post-secondary education. It is like a bursary but 
different from a loan because you do not have to repay it. 

Student Employment
For tips on getting a part-time or summer job, either on or off campus, see your high 
school guidance counsellor or visit the student centre at the college or university.

Apprenticeship and Co-op Programs
Apprenticeship is an agreement between an apprentice and an employer in which the 
apprentice agrees to work for the employer in exchange for extensive supervised, 
on-the-job experience and technical training.6  Apprentices are paid for their work, 
and pay a tuition fee for their training. For more information, visit the Apprenticeship 
Training and Skill Development website of the Nova Scotia Department of Education 
at http://www.apprenticeship.ednet.ns.ca. 
 

5Nova Scotia Department of Education, Student Assistance. (no date). Maintaining and Repaying Your Loan. Retrieved 
from http://studentloans.ednet.ns.ca/info2005/maintaining01.shtml#03
6Nova Scotia Department of Education,  Apprenticeship Training and Skill Development. (no date). Frequently Asked 
Questions: What is Apprenticeship. Retrieved from http://www.apprenticeship.ednet.ns.ca/faq.shtml
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A co-operative work/study (co-op) program combines academic study with practical, 
on-the-job experience. Through co-op studies, students have the opportunity to gain 
relevant work experience, career contacts, and employer references. Some professional 
degree programs include co-operative education options that enable you to alternate 
your academic terms with paid co-op work terms.

Go Online
Information about scholarships, bursaries, and awards is available on the Internet, but 
searching online can be intimidating and time-consuming. Here are some ways to make 
the task easier:

• Visit the Halifax Regional School Board website to see a list of scholarships, 
bursaries, and awards specifically geared for African Nova Scotian students 
(http://www.hrsb.ns.ca/students/ans_scholarships).

• If you know the name of a scholarship but do not have a web address, use the 
“Google” search engine to find out more. 

• Check out the websites for post-secondary institutions that interest you, and 
look specifically for information about the financial aids and awards they offer.

• Visit the following government-sponsored websites:
- CanLearn – an online service of the Department of Human Resources

and Social Development Canada (http://www.canlearn.ca)
- Nova Scotia Student Assistance (http://www.studentloans.ednet.ns.ca).

 
Please note: Some commercial scholarship and award websites require 
you to register and provide personal data that will then be used to narrow 
your search. These sites will process your information and provide you with 
a list of scholarships for which you are eligible. The sites are popular, but be 
aware that any information you provide will be shared with advertisers and 
other commercial sponsors. Here are two examples:

•  http://www.scholarshipscanada.com

•  http://www.studentawards.com.

“Stay focused, do all your work, and do not slack off in 
school. Work hard to achieve what you want to do and 
apply to get a scholarship so that it is easier for you.”

~Jo-bairr Downey, Auburn Drive High School
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“Success is to be measured not so much by the position 
that one has reached in life as by the obstacles which 
he has overcome while trying to succeed.” 

~Booker T. Washington
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“Compete, don’t envy.”
~Libya
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6 Remember these Quick Tips:

• Pay attention to deadlines and details. Make sure you follow 
instructions to the letter. Each selection committee has different 
requirements. Sometimes applications are discarded because applicants 
have not followed instructions.

• Do not panic over essays. Essays are a written picture of who you 
are. Keep draft copies that you can customize for different applications. 
If you are having difficulty, ask for help from a teacher, guidance 
counsellor,  African Nova Scotian Student Support Worker, Student 
Support Worker, family member, or friend who has above-average 
writing skills.

• Proofread.  Ask a careful reader to look over your work. He or she 
can help to pick out simple mistakes you might have overlooked.

• Have a back-up plan. Have an alternate plan in case you don’t get 
accepted into your first-choice program or school. There’s more than 
one way to achieve your goals.

• Keep track. Keep a file of bursaries and scholarships for which you 
have applied, including copies of all application forms and supporting 
documentation.  You can continue to apply for scholarships, bursaries 
and awards throughout your years at college or university, and your 
previous applications will be an important source of information when 
you apply in later years. 

• Keep trying. Do not get discouraged if you are not selected for an 
award or program.  Apply again. Next time yours might be the winning 
application.

Make a Great Impression
When you apply for a post-secondary program – or for a scholarship, bursary, or other 
award – your application should reflect your best efforts. Make sure it is accurate, 
complete, and compelling.  You want the selection committee to know that you are the 
right fit for their program or goals.



40 A Post-Secondary Guide for African Nova Scotian Students 

6 

“Never, ever, give up, especially if 
you want to do something in life.”
~Caitlyn Williams, Auburn Drive High School

The application package may include some or all of the following:

• character reference letter 

• academic reference letter 
• essay, including volunteer experience and extra-curricular activities 
• résumé.

Reference Letters
When you ask someone for a letter of reference, it is important that you select 
a person who is very familiar with you and your work and who will have positive 
comments to offer. For example, ask the teacher of a course in which you received a 
high grade, or the supervisor at the program where you are a volunteer, or a respected 
community member who is familiar with your accomplishments. Depending on the 
application requirements, you may have to supply letters from more than one person.

It is very important that you discuss what scholarship or bursary you are applying for 
and the skills and characteristics that you wish to have highlighted in the letter.  Writing 
letters of this nature can be time-consuming.  Ask early so that the letter writers have 
enough time to prepare the best possible letters.

Note: Remember to thank everyone who supplies a reference letter for you.

See Appendix B for a sample academic reference letter, and Appendix C for a 
sample character reference letter.

Essays 
The essay has one key purpose: to persuade the selection committee that you are a 
worthy candidate for the program, scholarship, or bursary. Most applicants can claim 
club memberships, sports experience, and volunteer work, but the essay is one place 
where you can set yourself apart from the rest of the applicants. Take the time and 
care necessary to give the scholarship committee some insight into your personality, 
interests, motivation, and goals. Tips on writing a scholarship essay can be found at 
these and other websites:

• Essay Writing Center (http://essayinfo.com)

• FinAid: The SmartStudent Guide to Financial Aid (http://www.finaid.org)

• International Student and Study Abroad Resource Center
 (http://www.InternationalStudent.com).

For a sample essay, see Appendix D.
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Résumé
Your résumé gives a brief glimpse of your skills and extra-curricular activities. When 
writing your résumé, organize your information logically and ensure that your 
descriptions are clear and to the point. Include as much volunteer work experience 
as possible, even if it doesn’t relate to the scholarship you are seeking.  Also, use a 
simple, easy-to-read font. Make sure that you do the basics, including proofreading for 
spelling and grammar mistakes. Tips on writing a résumé can be found on the following 
commercial websites or by using the “Google” search engine:

• http://www.InternationalStudent.com

• http://www.ivyedge.com 

• http://essayinfo.com.

For a sample résumé, see Appendix E.

Highlight Your Community Involvement
Leadership skills, a sense of responsibility, and a capacity for teamwork are all assets 
that can be developed by becoming involved in your community.

From volunteering at a local nursing home to helping with youth-related activities, 
volunteering is an excellent way to gather the types of experiences some selection 
committees look for when considering an applicant for scholarships or bursaries. On 
a résumé or application, include details about your involvement in your community to 
show you care about social issues and are willing to give your time and effort to make 
a difference. These characteristics demonstrate that you have the qualities of a great 
leader and the maturity to contribute to the world around you.

Today, some employers and scholarship selection committees value community 
involvement as highly as paid work experience. Some programs require community 
involvement as part of their admissions criteria. Paid work shows what you can do: it 
helps you build technical skills and illustrates the type of employee you will be in the 
future. Unpaid work, such as helping in one’s community, shows what you like to do and 
is often an indication of the type of citizen you will become. 

Have Back-up Plans 
When applying for post-secondary education, it is important to realize that you may 
not be accepted into your first-choice program or institution. Don’t be discouraged. 
Keep your grades high, apply early, and be prepared with a back-up plan.  Apply for 
more than one post-secondary institution and/or program.
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“We all have ability. The difference  
is how we use it.”

~Stevie Wonder

Most university applications give you the option to apply for more than one program. 
Take care with the programs you choose. Select the programs that will help you 
toward your career and future goals. 

Be aware of programs and courses that may allow you to transfer credits from one 
institution to another. For example, if two institutions have an articulation agreement, 
you may be able to start a program at one institution (such as a community college) 
and then transfer your credits to the other institution (perhaps a university). This 
approach may help to prepare you for the workload of university and possibly save you 
money. 

Consider this example: A student applies to the Bachelor of Business 
Administration program at Mount Saint Vincent University and is not 
accepted, then applies to the Nova Scotia Community College and is 
accepted. The student then takes two years in the Business Administration 
program and transfers to Mount Saint Vincent in the third year, finally 
graduating from the Mount. In this example, at least half of the courses 
required for the degree must be taken at the university.
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“In the middle of difficulty lies opportunity.”
~Albert Einstein
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It is normal to have mixed feelings about starting college or university – especially 
if you are leaving home to do it. It can be exciting to make new friends, have new 
experiences, be more independent, and become more confident; but at the same time 
you may be feeling scared, homesick, or lonely. It is not unusual to feel nervous about 
leaving your familiar surroundings. Becoming involved in activities on campus can help 
you to make friends and settle into a regular routine.

Tips for Managing Stress

Following is a list of things that may be worrying you, and some tips to help you 
manage the stress.

Stressors What you can do

Money

• Visit the Student Services Department to find out about 
financial assistance on campus.

• Consider a part-time job.
• Make a budget to help you keep track of your income and 

expenses – weekly, monthly, and/or for the school year.

Being in an 
unfamiliar 
environment

• Allow yourself time to get used to the changes. 
• Try to take one day at a time. 
• Notice positive changes as you adjust to being away from 

home and making new friends.
• Have something to look forward to. For example, you 

may plan to catch up with friends during the next holiday, 
or plan to do something special if your parents are 
coming to visit. 

Missing old 
friends

• Stay in touch by e-mail, MSN, phone, or mail.
• Talk to some of your old friends about how you are 

feeling about starting at university or college. They may be 
having similar concerns.

“We must use time creatively and forever realize 
that the time is always right to do right.”

~Martin Luther King, Jr.
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Stressors What you can do

Making new 
friends

• Remember that you are not alone. It’s likely that other 
people who have just moved in have feelings similar to 
yours. Talk to other people about how they are feeling, or 
speak to some older students about their experiences of 
moving away from home to study.

• Get involved in activities that interest you. This will bring 
you in contact with people who have some of the same 
interests. For example, you may want to get involved in:
- academic groups
- cultural groups
- sports
- music
- debating clubs
- student government
- organized dances and dinners on campus.

Your course 
workload

• Talk to your instructors.
• Make a schedule that includes time for studying and time 

for the things that refresh you and renew your energy. 

Safety on 
campus 

• Find out about campus police, safety patrols, and other 
safety measures.

Moving in 
and getting 
established

• Make your space your own by bringing a bit of home to 
campus life. Posters, your favourite stuff, books, CDs and 
photos may help to make your space feel more like home.

• Buy a guidebook of the area and spend the weekend 
exploring your new city or town. 

Being pressured 
to do things 
that make you 
uncomfortable

• Know your limits and set your boundaries.

• Talk to someone about how you are feeling. This may be 
a friend or family member. Sometimes talking to someone 
who is not so close to the situation may be helpful. This 
may be someone like a university counsellor, resident 
assistant, or older student. Check to see what counselling 
and other supports are available for students.



47Chapter 7. Thrive at College or University

7 
Orientation: Know Your School
Most universities and colleges organize an orientation program. Orientation is a very 
rewarding and pleasant introduction to university or college life. Often orientation 
activities are organized by senior and/or mature students from the university or 
college, which gives you a chance to learn from their experiences of moving away from 
home, and to ask them any questions you may have. Orientation activities will help 
you become familiar with the campus, the community at large, and the many services 
available to help new students adjust to campus life. 

Orientations usually take place during Orientation Week in September or at the 
beginning of the school term, although some institutions may offer an early orientation 
(for example, Dalhousie University’s Transition Year Program usually holds an 
orientation session for incoming students during the summer). Student association 
members work hard ahead of time to plan activities and events for orientation week. 
Most activities are planned to help new students enjoy themselves and learn valuable 
skills for academic success.                 
During your orientation week, take notice of the wide variety of services available to 
you. In particular, note where the student union building is located. This is where you’ll 
find services such as personal and career counselling, financial aid, health services, 
student employment, and academic advisors.  Also find out where the registrar’s office 
is located: you’ll be in regular contact with this office from the time you begin your 
post-secondary program until you graduate. 

 

“Stay calm, do not get stressed and do not 
let girls distract you. Keep your confidence 
and always tell yourself you can do it.”

~Matthew Smith, Auburn Drive High School
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I See
... 
Sometimes I look out at the world
And wonder 
Who’s looking back at me
And what they see
But it doesn’t matter what they see
As long as I stay true to me
...

Monica Mutale

You Don’t Know Me
...
There’s more
Look deeper
Take some time
You’ll find it

Monica Mutale

Me, Myself, and I
... 
I see myself as an African-Canadian that will get
somewhere
Make something of myself
	 of my life

Samuel Provo
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Youth of Today

Making a difference 2day
so that there’z hope 4

the future

LaMeia Reddick

Strong, Black, Myself
... 

I know I’m proud
black

strong
and free
you see

what you get
and what you see is

me

Nakie Davies

Community

A community should be there when you need
when you need to believe
that you too will succeed

...

Whitley Williams

From Youth of Today Poetry Anthology, Auburn Drive High School (2006)
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Appendix A. Post-Secondary Institutions
in the Halifax Region

Following is a list of post-secondary institutions in the Halifax Regional Municipality 
(HRM):

Dalhousie University
6299 South Street, 
Halifax, Nova Scotia
B3H 4H6
Telephone: 902-494-2450
Fax: 902-494-1630
Website: http://www.dal.ca

Mount Saint Vincent University
Bedford Highway 
Halifax, Nova Scotia 
B3M 2J6
Telephone: 902-457-6117
Website: http://www.msvu.ca

Nova Scotia College of Art and 
Design
5163 Duke Street 
Halifax, Nova Scotia 
B3J 3J6
Telephone: 902-444-9600
Fax: 902-425-2460
Website: http://www.nscad.ns.ca

Nova Scotia Community College
Akerley Campus
21 Woodlawn Road 
Dartmouth, Nova Scotia 
B2W 2R7
Telephone: 902-491-4940
Fax: 902-491-4903
Website: http://www.nscc.ca

Saint Mary’s University
923 Robie Street 
Halifax, Nova Scotia 
B3H 3C3
Telephone: 902-420-5400
Fax: 902-420-5073
Website: http://www.smu.ca

University of Kings College
6350 Coburg Road 
Halifax, Nova Scotia
B3H 2A1
Telephone: 902-422-1271
Fax: 902-423-3357
Website: http://www.ukings.ca
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Appendix B. Sample Academic Reference Letter

May 2, 2009

Re: Academic Reference Letter for Janet Doe

To Whom It May Concern:

I am writing this letter on behalf of Janet Doe. I had the pleasure of teaching Janet in two courses at 
Kingston High School: English 11 (Academic) in the 2007–08 academic year, and English 12 (Academic) 
in the 2008–09 academic year. Throughout this time, Janet proved to be a very intelligent and 
conscientious student.  All homework, class work, and assignments were well thought out and submitted 
by the required deadline. 

Janet showed a great desire to learn about the subject matter covered in the course. She was 
a respectful and active participant in class during discussions and debates, making a significant 
contribution to the success of the class with insightful and thought-provoking questions and comments.

Janet could be relied upon to be present and punctual for class, even though she held a part-time job 
during both academic years. Her maturity in balancing school and work commitments was admirable 
and a significant example for all students. Her successes academically are a testament to her character.

I do not hesitate in recommending Janet for any post-secondary scholarships and awards. This young 
woman has the potential to succeed at whatever she puts her mind and efforts to achieve.

Sincerely,

John A. Smith
Teacher
English Department
Kingston High School
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Appendix C. Sample Character Reference Letter

May 25, 2009

Re: Character Reference for Janet Doe

To Whom It May Concern:
 
I am writing this character reference letter on behalf of Janet Doe, a truly remarkable young woman. I 
have known Janet for four years, as she is an active member of the Youth Friendship Choir (YFC) where 
I have served as the Choir Director since September 2001. I had the pleasure of working closely with 
Janet when she held the position of YFC Secretary from April 2006 to April 2008. While in the position, 
Janet was hard working and took her responsibilities very seriously. She proved to be very reliable, 
attending all meetings and completing her assigned tasks by the required dates. Her hard work has 
culminated in her recent election to the role of President of the YFC for 2009–2010.

Janet is a very dedicated young woman who knows what she wants out of life. She has gained the 
admiration and respect of her community and her peers by being such a positive leader. In addition to 
being a member of the YFC, Janet holds a part-time job, while maintaining a high academic average. She 
also participates in organized sports in her community, and serves as a captain of both her basketball 
and soccer teams. 
 
As a student and community member, Janet has proven to be a strong role model for others. She 
understands her commitments to her family, friends, education, and community, and works diligently to 
meet all of her obligations.

I am honoured to write this letter of reference for Janet and invite you to contact me if I can offer you 
any further assistance. I can be contacted at my home phone number at 902-555-1234.

Sincerely,

Lynn Francis
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Appendix D. Sample Scholarship Essay

By way of introduction, I am a hard working, disciplined, responsible young adult. My career goals involve 
gaining admission to the Bachelor of Science Program at your university and eventually becoming a 
successful pharmacist.

Since I was a young girl, I have always been taught by my parents to do my best in whatever I was 
doing and to give back to my community. Those sentiments have carried me throughout my life and are 
demonstrated in the extracurricular activities in which I participate.

During the summers, I work as a Volunteer Leader for the Kingston Community Centre, having been a 
volunteer since June 2005. My duties include planning and supervising activities for children aged 10–14 
at the evening drop-in program. Many of the youth in the community do not have the financial means to 
access other recreational activities. The drop-in program, which is fully staffed by volunteers, provides 
the participants with recreational opportunities at minimal or no cost.

Also, I am an active member of the Youth Friendship Choir (YFC). I have been a member since 2004, 
serving as the YFC Secretary from April 2006 to April 2008. I am currently the President of the YFC, 
having been elected in April 2009. The choir is composed of members from the various communities 
within the Halifax Regional Municipality. The choir was formed with the idea of using music to promote 
diversity and to foster friendships among youth who may not otherwise have met. The choir meets 
regularly from September until June, taking a break during the summer months. The YFC has performed 
at senior citizen centres, the Children’s Hospital, and at community events. 

While at Kingston High School, I have been a volunteer peer tutor for the past two years. This program 
was started by the school’s Guidance Department to provide support to students who do not have 
access to a private tutor. Each volunteer is assigned a student that they meet with several times 
throughout the week during the lunch break. I have provided help in math, chemistry, and physics. 

In addition to being a peer tutor, I am also a member of the soccer team and the basketball team at 
Kingston High School. I have been an active member of both teams during my three years of high 
school. This past year I served as the captain of both teams. I also am a member of the Tigers, a Division 
I team in the Dartmouth Soccer Association, where I am an alternate captain. I have been a member of 
the soccer association for the past seven years.

In addition to giving to others, I have also gained a lot through my experiences. Some of the things 
that I have learned include compassion, empathy, patience, understanding, teamwork, and resilience. 
Throughout my years in high school, I was able to participate in school activities and still maintain a high 
academic average.

I find a great deal of satisfaction in achieving a high academic standard and being involved in my 
community. I believe that we all have a responsibility to make this world a better place. I hope that 
others will see the enjoyment and pride that I get out of my activities and feel encouraged to get 
involved as well.

Respectfully submitted by,
Janet Doe
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Janet Doe 

123 Pine Street 
Dartmouth, NS B3C 2Z1
Telephone: 902-444-1234
E-mail: jdoe@eastlink.ca

Objective:
To secure a position that would allow me to gain valuable work experience while I 
continue my education. 

Work Experience:
Program Instructor         September 2007 to Present
Metro Community Centre

• Planned, implemented and facilitated various programs for children aged 5–12, 
including basketball, soccer, bicycle safety course and babysitting course. 

• Responsible for program administration and supervision.

Child Care           June 2003 to Present
Various 

• Supervised, planned activities, and provided general care for children aged 18 
months to 9 years.

• General care included preparing meals, changing diapers, bathing, and helping with 
homework.

Volunteer Experience:

Junior Leader      June 2007 to August 2007

Metro Community Centre     June 2006 to August 2006

Appendix E. Sample Résumé

continued...
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• Helped day camp staff members in supervising, planning, developing, and 

implementing activities for camp participants aged 5–12 years.

• Under the supervision of the day camp staff, planned and supervised participants in 
activities.

Education:

Kingston High School         September 2006 to Present
Dartmouth, NS

Expected graduation date: June 2009. 

Extra-Curricular Activities:

• Member of Tigers (Division I) of Kingston Soccer Association since 2003
• Member of the soccer and basketball teams at Kingston High School since 2005
• Member and current President of the Youth Friendship Choir
• Volunteer Peer Tutor at Kingston High School.

Skills:

• Knowledgeable in program planning, implementation, and supervision
• Effective in following policies and procedures
• Able to adapt programming to meet the needs of participants
• Effective in communicating orally and in writing
• Experienced in using various Information Technology skills
• Valid Class V, NS Driver’s License
• Certifi ed in Emergency First Aid and CPR.

References:
Available upon request.



Notes





Halifax Regional School Board
90 Alderney Drive
Dartmouth, Nova Scotia  B2Y 4S8
Tel: (902) 464 2000

www.hrsb.ns.ca/ans-guide

Set goals
Ask for help  

Make high school count

Find the right program

Get scholarships, bursaries, awards, loans

Create applications that Pop!
Thrive at college or university

2009




